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I'naBa nbpBa Q01U M010KEHUS
Pazpgen 1

UYn. 1. (1) HacTtosimure BBTpElIHH MpaBuja 3a OOMEHa Ha JOKYMEHTH IO €JIEKTPOHEH BT U
JOKYMEHTH Ha XapTHEH HocuTel B OOmMHA 3aBeT, HapU4yaHW I0-70JYy 3a KpaTKOCT
»IIpaBUiaTa", ypexaar:

1. opraHu3anMsaTa U TEXHOJOTHATA HA MH()OPMAIIMOHHO-ACIIOBOIHATA IEHHOCT B OOIIIMHA
3aBeT, KaTo ChBKYMHOCT OT JIEWHOCTH TI0 TIpUEMaHe, pa3npeelieHne U MpeaBaHe Ha
JOKYMEHTH; PETUCTpalUsi U KOHTPOJI IO Clia3BaHE Ha CPOKOBETE; TEKYILO U apXUBHO
3ana3BaHe Ha gfokymeHtute B AUC o ui. 2, an. 1;

2. OpFaHI/I?)aI_[I/ISITa 1 TCXHOJIOTHATA Ha Cb34aBaHCTO, C’bI‘JIaCYBaHeTO, IIOAIIMCBAHECTO U

oOMeHa Ha TOKYMEHTHUTE, KOUTO III€ C€ U3TOTBAT/TIONy4YaBaT HAa XapTUEH HOCUTEN;

npaBujiaTa 3a paboTa ¢ eJIEKTPOHHH JIOKYMEHTH;

4. C'LXpaHGHI/Ie Ha CHCKTpOHHI/ITe U Ha XapTI/IeH HOCUTCII IIOKYMGHTI/I, Cb3JaACHU OT
JIEMHOCTTa HA OOIIMHATA;

5. KOHTpOJIa MO CHa3BaHE Ha CPOKOBETE 32 U3MBJIIHEHUE HA Bb3JI0KEHUTE 3a/1auu.

[98)

(2)  HeliHocTMTE MmO  al. 1 ca  pernmameHTHMpaHu B  CBOTBETCTBHE  C
AnmvunuctpatuBHOmponecyanHus konekc (AIIK), 3akona 3a eleKTpOHHOTO YIpaBJICHHUE
(BEY), Hapenbara 3a oOmena Ha nokymentu B anmuHuctpauusata (HOJIA), HapenOata 3a
o0IUTe W3UCKBAaHUS KbM HMHPOPMAIMOHHUTE CHCTEMH, PETHUCTPUTE U EJIEKTPOHHUTE
anmunuctpatuBHu  ycayru (HOUMCPEAY), 3akoHa 3a €IeKTpOHHUS [OKYMEHT U
enexktponauTte yaocroBepurennu ycnyru (3EJIEYY), 3akona 3a Hanmonaaus apxuBeH GoHT
(BHA®), MeroanueckuTe yKa3aHus 3a BbBEKIAHE HA U3ISJIO €NEKTPOHEH BhTPEleH 000poT
HAa JIOKYMEHTH TpU M3INBJIHEHUETO HAa BCUYKM AaJMUHUCTPATUBHU TPOLEAYpPU B
aJIMUHHUCTpAIIMUTE HA OPraHUTE Ha W3IIBJIHUTENIHATA BIACT, YTBBPAECHH OT MHUHHUCTBpa Ha
€JIEKTPOHHOTO ynpasieHue u [Ipunoxenue 1 kbM HacTOSIIUTE MTPaBUIIA.

(3) doxkyMeHTH, ChAbpKAILM JINYHHU JaHHH, CE ChbXPaHIBaT B CbOTBETCTBUE C U3MCKBAHUATA HA
3akoHa 3a 3alMTa HA JIMYHUTE JAHHU, BBHTPEIIHUTE MOJUTUKH 32 3alllUTa HA JaHHUTE U
CPOKOBETE 32 MUHMMAJIHO HEOOXOAUMO ChbXPaHEHHE.

Y. 2. (1) Peructpanusra Ha JOKYMEHTH C€ U3BBPILBA B O(UIIHANIECH eNEKTPOHEH JOKYMEHTEH
PETUCTBp - MHTETPUPaH B M3TOJ3BaHaTa A IMUHHCTpaTHBHA HH(opMarmonHa cuctema (ANC).

(2) AWC ympaemsgBa 1enusi JTOKyMEHTOOOOpPOT mpemuHaBany mpe3 ,lleHTepa 3a
anmuHucTpaTuBHO 06cmyxBaHe" (LJAO) Ha OOmuHa 3aBeT U TO HACOYBa KbM OTTOBOPHUTE
U3MBIHUTENU B OOIIMHCKATA aJMUHUCTPAIUSI.

(3) HemoBoanara neiinoct ¢ AMC ce m3BbpiiBa oT ciayxutenud B aupeknus ,,AUTO" u
cinyxurenu B ,llenThpa 3a agmuHHECTpaTHBHO oOcmyxBane™, (LJAO) chriacHo 3amoBes Ha
KMeTa Ha OOLIMHAaTa WM JIBKHOCTHATa XapaKTepUCTHKA, BBB BpPb3Ka C JEIOBOIHOTO
o0city>kBaHe M paboTaTa ¢ KypUEPCKHU U MOIIEHCKU CITY>KOH.

(4) JIumata mo an. 3 ca CbC CICTHOTO MECTOHAXOXK/ICHUE:
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1. rp./3ager, yn. ,,Jlynoropue" Ne 19.

Ui 3. (1) Peructpupanero Ha BXOIAIIN TOKYMEHTH, Ch31aBAaHETO HA COOCTBEHU JTOKYMEHTH,
TAXHOTO ChIJIACYBaHE U MOJMHMCBAHE, PETHCTPALUATA HA M3XOMALIMS JOKYMEHT U OOMeHa C
OpyTd aJIMUHUCTPALMU C€ HU3BBPIIBAT MOCPEACTBOM AJIMHHHCTpaTHBHA HHGOpPMAIMOHHA
CUCTEMA IO Wil. 2, ajl. | OT HACTOSALIUTE MIpaBUIIA.

(2) HoctbrsT 1o AUC mo un. 2, an. 1, MHTETpUTETHT U ABTOPCTBOTO Ha OOMEHSHHTE IO
€JIEKTPOHEH IbT JOKYMEHTH OT OOLIMHAa 3aBeT c€ H3BBPIIBAT M YCTAHOBABAT 4pe3
kBanmuduuupan enekrpones noanuc (KEIT) npu cna3zane Ha AeHCTBAIIOTO 3aKOHOIATEIICTBO.

(3) IIpn HamyckaHe Ha pabOTHOTO CH MSICTO B Kpas Ha pabOTHHUSA JEH WIM 1O BpEeME Ha
OTCBCTBUEC OT pa60Ta AITBKKHOCTHUTC JIMLIA B AIMUHUCTPAIUUTC CIICABA [id MAa34T U CbXpPaHABaT
OT/ICJTHO OT MEPCOHAIHUS C KOMIIOTHP MpeaocTaBeHuTe uM yaoctoBepenus 3a KEIL.

(4) C AUC mo un. 2, an. 1 ca uHTEerpupaHu elIeKTpoHHaA moma, Cucrtemara 3a eJeKTPOHEH
oomeH Ha crobmenus (CEOC).

Y. 4. (1) JoxymenrooGopoTa B oOmrHa 3aBeT, BXOIIATa U U3X0s11aTa HHPOpMAaLUsI KbM
U OT [UPEKUUUTE/OTIAENNUTE/3BEHaTa C€  OCBIIECTBABA upe3 AJMUHHCTPATUBHO-
uHpOpMAIMOHHA cucTeMa o wi. 2, an. 1 - ,,Apxumesn eOO0muHa", HapuUaHa MO-HATATbK
Hakpatko AVC. AUC ocurypsiBa moaabpkaHeTo U oOpaboTKkaTa Ha JaHHHUTE 3a 000poTa Ha
CJIEKTPOHHH JOKYMEHTH M JOKYMEHTH Ha XapTHEH HOCUTENl TNpHU MPEeJOCTaBSIHETO Ha
aIMMHUCTPATUBHHU YCIYTH, W3MBJIHEHHUETO HA aJMHUHUCTPATUBHHU TMPOLEIYpH, KaKTO U
paboTHuTe Tporecu B oOmmHarta. [Ipormecure Mo pPeruCTpUPAHETO U JABMKCHHETO Ha
JOKYMEHTH, IOCTaBSIHETO M OTYUTAHETO Ha 3a/JayuTe U ChIVIACYBAHETO Ha JOKYMEHTH,
M3IPAIAaHETO Ha CBHOOIICHHUS MEXIy CIYKUTETUTe U KbM JPYrM aJMUHUCTpAIMU Ce
aBromatusupar upe3 AVC, kaTo ce 0OXBaiia 1eus )KU3HEH [UKBJT Ha IOKYMEHTHUTE.

AUC noaabpika cieHUTE OCHOBHU (PYHKIIMOHATHOCTH:

1. Cxema Ha cbXpaHEHHUE Ha JIOKYMEHTHUTE M 3alllC B €JIEKTPOHEH BUJ HAa JAHHUTE 3a
CJIEKTPOHHUTE JOKYMEHTH U TOKYMEHTHTE Ha XapTHEH HOCUTEI U TAXHOTO IBUKCHUE.

2. Cp3naBaHe Ha CKaHMpaHM M300pakeHHsI HA JOKYMEHTHTE Ha XapTHEH HOCUTEN U
ChXPaHsABAaHETO UM B 0a3a JaHHU.

3. M3rorBsHE Ha CIpaBKU 33 PETUCTPUPAHUTE JOKYMEHTH, ITOCTABEHUTE U M3IIBJIHEHU
3a/1a4M, IPUKIIOYEHATE IIPENUCKH U APYTU CIPABKU 110 331aJICHH ITapaMeTpH.

4. Tloanucsane Ha noxkyMmeHTH 1 3a1a4uu ¢ KEII, He3aBucuMo oT (hopmaTa Ha €IeKTPOHHUS
JOKYMEHT, B TOBA YHCJIO IPYNOBO MOANKACBAHE HA TOKYMECHTH.

5. CucreMeH )XypHal ¢ JJaHHU 3a W3BBPIICHH JEHCTBUS OT MOTPEOUTENS U MPOMEHH Ha
HUBO T10JI€, C Bb3MOXKHOCT 3a CIPAaBKH B JKypHaJa.

6. KonTponm Ha gocThna A0 ACHHOCTUTE Ha cHCTeMara, A0 OOEKTUTe M HHUBOTO Ha
KJIacu(pUKaIms.

7. WHTterpauus c enekTpoHHa momia, CucreMara 3a elIeKTpOHEeH OOMEH Ha ChOOIICHUs
(CEOQ).

(2) JInnara no wi. 2, an. 3 ce uASHTUGUIMPAT Ype3 MPOYUTAHE HA YHUKAJICH UICHTH(PHUKATOP
ot ynocroBepenre 3a KEII mpu BhnmcBaHe, 3aiu4yaBaHe, H3BJIMYAHE, NPEAOCTaBIHE U
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M3MpallaHe Ha [JaHHU OT PErucThp, KOraTo JOCTHIBAT CHCTEMATAa 34 EJIEKTPOHEH
JOKYMEHTOOOOpOT, B T.4. IPHU OCHIIECTBIBAHE HA JICHHOCTUTE IO Bb3JIaraHe, U3MbIHCHHE,
CBIVIACYBAHE U OTYMTAHE HA 3aJ1a4u.

(3) Ilpu ocwiiecTBABaHE HA ICMHOCTUTE 110 Bh3JIaraHe, ChIiIaCyBaHE M OTYMUTAHE Ha 3aJ1a4uMl Ce
nznon3Ba KEII 3a ymocToBepsiBaHe Ha MHTETPUTET U aBTOPCTBO Ha HampaseHuTe B AVC
€JIEKTPOHHU U3SIBJICHHUS.

(4) AVIC moamappka M OCHTypsiBA ChbXPAaHEHHWETO Ha MPUETUTE W CH3JABAHUTE CICKTPOHHHU
JOKYMEHTH 1o ain. 1 3a cpok He mo-mMaubk OT 20 TOAMHM IO HAa4yuH, I103BOJISIBAILL
BB3IIPOM3BEXK/IaHE HA JOKYMEHTUTE 0e3 3ary0a Ha JaHHU, BKIIOUUTENHO O pesa Ha wi. 42 oT
Hapenbata 3a oOmmre H3MCKBaHMA KbM HH(OPMAIIMOHHUTE CHUCTEMH, PETUCTPUTE H
enextponaute anmMuauctpatuBan yeinyru (HOUUCPEAY).

(5) Cp3maBaHeTo Ha €JIEKTPOHHM JOKYMEHTHM B aJMMHMCTpALMsATa CE OCHUTypsiBa upe3
WHTETpaIys Ha BBHINHU mporpamun npuioxenus (Open Document Text, Microsoft Word,
Excel u gap.), kouto momabpkaT u30paHHTE OT OOmMHa 3aBeT QaitnmoBu Qopmaru, a
JIB)KEHUETO Ha €JIEKTPOHHUTE JOKYMEHTH CE€ OCUTypsiBa cbhe cpeacTBara Ha AUC.

(6) Bcuukm naHHM 3a €NEKTPOHHM [OKYMEHTH M JOKYMEHTH Ha XapTHEH HOCHUTEN ce
noaaspxkaT B AUC B peructpaunonHo-koHTposnHa kapra (PKK), B xosito ce chabpxkar u
(aiimoBeTe HA JOKYMEHTHTE.

(7) Becexu noxyment B AVIC ce BKiIIOUYBa B MpeEIUcKa.
(8) IIpenmuckara ce CbCTOM OT TPH pasjena:

1. odunmanex - pa3men Ha MPENKCKa, B KOWTO ca KIIACUPAHU:
a) TIOKYMEHTHUTE, TPUETH OT aIMUHUCTPALUATA;

0) TOKyMEHTHUTE, H3aJICHU OT KOMIIETEHTHOTO JIUIIEC WK CH3/Ia/ICHH B aIMHHUCTPALHAATA CHC
3aBBPIICH HUKBI HA 00paboTKa;

B) MMOTBBHPKACHUETO 3 MPUEMaHE Ha 3asBICHUETO U ChOOIICHHUE 32 HEPEJOBHOCT U HEMBIIHOTA
Ha MCKaHETO 3a IMpeJoCTaBsHE Ha aJMHHHCTpaTHBHA YCIyra € yKa3aHuUs U CpOK 3a
OTCTPAHSABAHETO UM

2. BBTpPEUIEH - pa3esl Ha MpEnucKa, B KOWTO ca KJIacHpaHU JOKYMEHTH, Ch3/1aJCHHU B
aJIMMHUCTpAIMTA, HO C BCE OIll€ He3aBbPILIEH LIUKbBJ Ha 00paboTKa, MOMOIIHH U IPYTU
JOKYMEHTH, MMallli OTHOILIEHUE KbM TEMAaTHUKaTa Ha IPENNCKATA;

3. KOHTpOJIEH - pa3Jiesl Ha Mpenucka, B KOWTO ca KIIAaCUPaHU caMO JTOKYMEHTH, KOUTO ca
M3BAJICHU MOPAJY TPEIKa K ApYyra NpUYMHA OT OPHUIIMATHUS Pa3Iel.

Ui 5. JlenoBoaHaTa IEHHOCT BKIIIOYBA MPUEMaHe, IbpBOHaUaIHa 00paboTKa, pasnpeaeiieHue,
perucTpanvd U KOHTPOJI Ha JOKYMCHTH, BPBIIAHC HAa PCTUCTPALIMOHCH HOMCPD Ha MMOAATCIIA,
MpeloCcTaBsiHe Ha CHpaBOYHA HHGOpMalWs W TEeKymlo cbXxpaHeHHue. Perucrpamusra ce
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W3BbpIIBA HA IPUHIIMIIA HA KapToTeuHaTa peructpanus upe3 PKK B AIC, HezaBucruMoO 0T BU1a
Ha HOCUTES (€IEKTPOHEH WM XapTHEH).

1. mpuemane, mbpBOHaualmHa OOpabOTKa, pasmpeiescHHe Ha JOKYMEHTHTE 3a
pe3onipaHe/TocTaBIHE Ha 33/1a4a U NPeIaBaHe;

perucTparys 1 KOHTPOJ IO Clla3BaHE Ha CPOKOBETE;

BpbILlaHE Ha pEruCTpaIliOHEH HOMEp Ha MOoAaTers;

npeaBaHe Ha IOKYMEHTH, KOUTO HE TIOJJIeKAT Ha PETUCTPHUPAHE;

MpeloCcTaBsiHe Ha CHpaBOYHA HHQpOpMAIMs BbB Bpb3Ka CbC ChIABPKAHHUETO,
PETUCTPHUPAHETO U ABMKCHUETO HA JOKYMEHTUTE;

6. TeKyllo ChXpaHsIBaHE Ha JOKYMEHTH.

ol

Un. 6. Kaproreunata peructpainus Ha JOKYMEHTHTE C€ HU3BBpIIBa €JIeKTpoHHO upe3 AUC
nocpeacTsoM Perucrpanuonno koutposanu kaptu (PKK).

Ui 7. (1) Beexu peructpupaH TOKYMEHT MOJIy4aBa PETUCTPAITMOHEH HHIEKC ChITIACHO Wi 28,
an. 1 or Hapenbara 3a oOmMena Ha nokyMeHTH B aamunuctpanusata (HOLA).

(2) PKK Ha nokymeHTa chabpika HHPOpMaLUs 3a:KOPECIOHICHT - UME U a/Ipec;

THUI ¥ BUJ HAa JJOKYMEHTA;

nH(pOpMaIKA 32 U3TOTBWINSA U TOJIUCAINS JOKYMEHTA;
PEruCTpallMOHEH UHJIEKC Ha KOPECIIOHACHTA;

KpaTKO OINMCaHUE Ha ChAbP)KAHUETO HA TOKYMEHTA;

uMe U paMuvs Ha JIBKHOCTHOTO JIUIE, M3BBPIINIO PETHCTPUPAHETO;
npuKaveH (aii cbC ChIAbPKAHUETO HA JOKYMEHTA.

A

UYn. 8. Perucrpanusita Ha JOKYMEHTH BKJIHOYBA!

1. cw3naBane Ha PKK 3a gokymenrta B AUC;
2. TIOCTaBSHE HAa PETHCTPAIIMOHEH NeYaT Ha BXOSAIIUTE TOKYMEHTH, Ha XapTHEH HOCHUTEIT;
3. peructpanuMoHEH MHAEKC Ha JOKYMEHTA U J1aTa Ha PerucTpanus;

Y. 9. He NoAJIC)KAT Ha PCTUCTPUPAHE CIICAHUTC BXOAAIIHN U U3XOAAIIHN JOKYMCHTHU U IMCMCHU
MaTepHau:

MEePHOUYHU TIEYaTHU U3aHUS (BECTHUIIN, CIICAHUS, OIOJICTUHU U JIp.);

JINYHA KOPECTIOHAEHIIUS, MPATKU ¢ HAAMMC ,,JIngHo";

YECTUTKH, MO3PABICHUS, IOKAHU, UK U CHOOIICHNUS;

3IpaBHH IOKYMEHTH;

(DMHAHCOBO-CUETOBOJIHM M CTATUCTUYECKH JIOKYMEHTH (PEerUCTpUpaT ce camo
CBHIIPOBOJIUTEITHUTE MICMA, C KOUTO Ca U3MPATEHN);

6. w3BeCTHs 3a JOCTaBsSHE Ha TIOKyMEHTH (OOpaTHU Pa3mUCKU U JIp.).

MRS

PA3JIEJI I1. Undopmanuonnu odextu B AUC



OBLLMUHA 3ABET

7330 3aser, yn. “Nlyaoropue” Ne 19
TenedoH: +359 8442 2020

en. nowa: zavet@zavet-bg.com
www.zavet-bg.com

ZAVET MUNICIPALITY

19, Ludogorie Street, 7330 Zavet, Bulgaria
Phone: +359 8442 2020

e-mail: zavet@zavet-bg.com
www.zavet-bg.com

UYn. 10. AUC nogabpka CbBKYIHOCT OT CBBP3aHU JaHHU - HHPOPMALMOHHU OOEKTH, BBPXY
KOUTO KaTo HEACTMMM EIUHHIM ca NMPWIOKUMHU (YHKIUH MO Cbh3/laBaHe, YHHILO)KAaBaHE,
yIpaBJIeHUE Ha AOCTHIIA U JPYTU (QYHKIUH.

PA3JEJI II1. KnacugukallMOHHUA CXeMH U HOMEHKJIATYpPH

Ui 11. (1) KnacudukanmonHa cxema € cxema Ha OpraHu3aIisaTa Ha MaCUBUTE OT JIOKYMEHTH
" Ha nocrena 1o 1sax B AUC Ha oGmuHara.

(2) KmeThT Ha oOmmHaTa Bb3Jiara ChC 3alOBE]] Ha CIY)KHUTEI Ja OPraHU3Upa Ch3aBaHETO U
MOAIpHKKATa HA BUAOBE kKinacudukannonau cxemu B AUC.

Ui 12. Onucanue Ha JocThIA 10 JaHHUTE, noanbp:xkanu B AUC, ce uzrpaxia u noaabpp:xKa B
OTJENHO MPHJIOKEHHE KbM BBTPEIIHUTE MpaBHiia Ha OOIIMHATA, KbJETO ce AeduHupa ooy
pexuM 3a nocTell g0 uHpopmanuoHHUTe 00ekTH B AMC mocpeacTBoM AOCThIA [0
CHOTBETHUTE KJIACU(PUKAIIIOHHU CXEMHU.

PA3JIEJI IV. BenoMcTBeHH HOMEHKJIATYPH

Un. 13. (1) BemomcTBeHata HOMEHKIATypa Ha BHUJIOBETE JOKYMEHTH C€ TOIIAbpKA CHC
cpeactBara Ha AUC.

(2) 3a Bceku eneMEHT Ha HOMEHKJIaTypaTta ce MOIbpKaT CICTHUTE JaHHU:

YHUKAJIEH PETUCTPOB HACHTU(HUKATOP HA BUJI TOKYMEHT;

HAaUMCHOBAHUC HA BUI JOKYMCHT,

MOSICHEHUE Ha BHJ] IOKYMEHT;

HA4YMH Ha 00paboTKa;

OBJIACTEHO JIMIIE;

apXHUBHA CTOMHOCT;

KJIacuuKanus BHB BEJOMCTBEHAaTa HOMEHKJIATypa Ha CXEMHTE 3a ChXpaHCHHE Ha
AOKYMCHTHUTC,

8. YHHKaJeH PErnCTPOB WACHTH()UKATOP HA MIPUIOKEHHE 32 BU3YaTU3alHs;

9. oOpaszer 3a BUJ] TOKYMEHT.

Nowunhk W=

Un. 14. BenoMcTBeHaTa HOMEHKJIATYpa HA €TaNM OT YCIYTH U MPOLEAYPHU C€ MOAAbPKA ChC
cpeactBata Ha AVIC ¢ qaHHU ChIIIacHO M3UCKBaHUATA HA wi. 55 or Hapenbara 3a oOMeHa Ha
JOKYMEHTH B a]MUHUCTPALUATA.

Un. 15. BemoMcTBeHaTa HOMEHKJIATypa Ha YCIYTMTE€ W TPOLEAYPUTE CE€ MOAIbPHKA CbhC
cpeactBata Ha AVIC ¢ qaHHU ChIiIacHO M3MCKBaHUATA HA wi. 58 or Hapenbara 3a oOMeHa Ha
JOKYMEHTH B a/IMUHHUCTPALIUATA.

Un. 16. BegomcTBeHa HOMEHKJIATypa HA CXEMHUTE 3a ChbXPaHEHUE Ha JOKYMEHTUTE CE€ U3rOTBA
U nogabpika 3a JOKYMCHTH Ha XapTUCH HOCHUTCI, IIOJIYYCHU B 06H_II/IHaTa, ChIJIaCHO
n3UCcKBaHUATa Ha WI. 60-64 oT HapenOaTa 3a oOMeHa Ha IOKYMEHTH B aIMUHHUCTPAIIUAATA.
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PA3JIEJI V. Cb31aBaHe M IBH:KeHHE HA €J1eKTPOHHH JOKYMEHTH
Ui 17. OO0 W3MCKBAHUSA 32 €JIEKTPOHHU JOKYMEHTH.

(1) HoBuTe MOKYMEHTH CE€ CBHCTaBAT CaMO KaTO EJICKTPOHHHM IOKyMEHTH. M3mon3Bar ce
CTaHIapTHHU OJAaHKU 3a MHCMa, 3allOBEAH, JOKJIAIU/IOKIATHI 3aUCKUA U JPYTU JTOKYMEHTH,
YTBBPJCHH C HACTOSILIUTE MpaBWia M OTroBapsamu Ha [IpaBuiara 3a MHCTUTYLIMOHAJIHA
unaentuaHocT ( https://identity.egov.bg ).

(2) EnextpoHHUTE TOKYMEHTH CE€ Ch3/1aBaT, 00pab0OTBAT U NMPEAOCTABAT JaHHU B CHOTBETCTBUE
c (opMalM3UpaHUTE ONUCAHMs, BIHMCAHU B PETUCTbpa Ha HH(POPMALMOHHUTE OOCKTH.
AjMUHUCTpanusITa Cb3AaBa, 00pabOTBA M MpEeNoCTaBid JaHHU B CHOTBETCTBUE C
(dbopmanuznpaHuTe ONUCAHUs 32 YHU(UIUPAHU JaHHHU KaTo uMeHa, aapecu, EI'H, JIHY, EVK
U IpYTH, OIIPEJICJIEHN OT MUHUCTBPA Ha €JICKTPOHHOTO YIPaBJICHHUE.

(3) 3a cwp3maBaHUTE KaTO EJICKTPOHHHM TEKCTOBH JIOKYMEHTH, €JICKTPOHHH TaOJIUId |
MNPE3CHTAIUOHHU JOKYMCHTH € NPCIOPBHUYNUTCIIHO Aa CC U3II0JI3BAaT CICIHUTC q)OpMaTI/IZ

a) PDF, PDF/A (Portable Document Format — [Ipenocum opmat 3a TOKyMEHTH);
6) ODT, ODS, ODP, DOCX, XLSX, PPTX.

(4) 3a TekcToBM JOKYMEHTH, Tabmuiu u npe3eHTanuu ce n3noaszsa ISO/IEC 26300 - OASIS
Open Document Format for Office Application, ocBeH npu TEXHOJIOIMYHA HEOOXOIUMOCT OT

npyr ¢opmar.

(5) JIBmxeHneTo Ha IOKYMEHTH TIPH ChriacyBaHe U noanucade ce otpasssa B AVIC ¢ KEII.
PA3JIEJI VI. Peructpanus Ha nokymenTu B AUC

Y. 18. (1) Peructpanusara Ha JOKYMEHTH B OOIIMHATA CE U3BBPILBA B O(QUIIHANICH JOKYMEHTEH
perucTop, noaabpxkan B cbectaBa Ha AUC.

(2) OdunuamTHUAT TOKYMEHTEH PETHUCTHD CE MOMAbPKAa OT YITBIHOMOIICHH OT KMETa Ha
0oOLIMHATA JIULIA.

Un. 19. 3a Bceku peructpupan gokymeHt B AUC ce Bnucsar:

1. BpeMe Ha BINHCBaHE - aBTOMATHYHO TEHEPHPAHM JAaHHMW 32 BpeME Ha HM3BBPIICHO
BITMCBAHE B PETHCTHPA;

2. W3BBPIIMI BIMCBAHETO - ABTOMATHYHO TEHEPHpPAHHW MAaHHM 32 MME M CHUCTEMEH

UACHTU(PUKATOP HA CITYKHUTEI;

YHUKaJIEH PETUCTPOB HOMEP Ha TOKYMEHT;

7laTa Ha MoJjlyyaBaHe WM MOJIMICBaHE Ha JOKYMEHT;

5. yHHKaJleH PerucTpoB MACHTU(HKATOp W HANMEHOBAaHHME HA BHJA HAa PETUCTPHPAHUS
JOKYMEHT.

P w
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Un. 20. M3BbpiieHO BnucBaHe MO Wi. 19 He Moanexu Ha 3aJIMYaBAaHE WIM IMPOMSIHA C
U3KJIIOUYEHNE Ha CIIydyauTe Ha MONPaBsSHE Ha Tpellka Ha aJMUHUCTPALIUATA.

Un. 21. (1) [ABMmKEeHHETO W TOIIMHCBAHETO HA W3TOTBEHHUTE OKYMEHTH CE€ OCHUTYpsBa ChC
cpeactBara Ha AUC.

(2) UWzrorBeHHWTe €NEKTPOHHU JIOKYMEHTH C€ TMOJNUCBAT OT CHOTBETHOTO JIMIIE,
uaentupunmrpano B AUC cbe ChOTBETHATA [UIBKHOCT, CTPYKTYPHO 3BEHO, UME U (haMuIIus, 3a
,,/3roTBUI" M ce ChIriIacyBaT OT JAPYTH JHIA - CIYKUTEIU MPU HEOOXOIUMOCT, KaKTO U OT
PBKOBOJIUTENINTE Ha CTPYKTYPHM 3BEHA CBIVIACHO IIOCTABEHA pPE30JIIOLMS WIM 10 pef,
omnpelereH OT MHULIMHMPAIUSA AANE€H JOKYMEHT CIYXUTel. AIMUHHCTpaUuATa Ch3JaBa M
NpeOCTaBs JaHHU B CbOTBETCTBUE C (hOpMaNM3UpaHy ONUCaHus 3a uMeHa, aapecu, EI'H, EUK

U Jap.

(3) CprnacyBaHeTro Ha JOKYMEHT € ¢opMma Ha M3pa3siBaHe Ha CTAHOBHILE 3a ChIVIACHE WU
HEChIJIACHE C HETOBOTO ChIbPKAHUE.

(4) Tlpu BeBexknane B AVIC Ha cTaHOBHIIE 1O all. 3 3aBJDKUTEITHO CE€ PETUCTPUPAT BpeMe U
aBTOPCTBO Ha BBBEXIAaHETO cbe cpeacTBaTa Ha AVC.

(5) Bcuuku craHoBuIa 1o TOKyMEHT ce oTpas3sBar B onucanuero My B AVC u ca BanuaHu 1o
OTHOILIECHUE Ha HErOBOTO ChIbPXKAHME, aKO Ca PETMCTPUPAHM C JaTa, KOSTO € MO-KbCHAa OT
JaTaTa Ha MOoCjeIHaTa IpOMsHa Ha ChABPKAHUETO MY.

(6) Hecpriacue cbc chabpKaHUETO HA JOKYMEHT, KOETO BpbIlla MpolieypaTa Mo HeroBaTa
00paboTKa Ha MMo-paHeH eTal, ce OTpa3siBa B OMMCAHUETO MY chC cpencTBaTa Ha AVIC.

(7) Cnen mpoMmsiHa B ChIBPKAHUETO Ha 0OpabOTBAH JTOKYMEHT, MO KOWTO ca HAalpaBeHU
CTaHOBMIL[A, CE CUMTA, Y€ TE€3M CTAHOBMIIA HE CE€ OTHACAT KbM IOCJIEIHATAa pelaKlus Ha
JOKYMEHTA.

(8) CranoBuIaTa M0 BCUUKHU peJaKLMU Ha TOKyMeHTa ce cbxpansasar B AVC.

(9) HdeiicTBUATa MO U3TOTBSIHE U ChIJIACyBaHE Ha BCEKU OKyMEHT ce yaoctoBepsiBat ¢ KEII B
AWUC.

PA3JIEJI VII. UnenTHduUKaNus HA JUTBKHOCTHH JIMIA U eJIEKTPOHHO MOANMCBAHE

Un. 22. 3a npaBWIHOTO MPOTHYAHE HA JEHHOCTTAa MO JTOKYMEHTOOOOpOTa - EJIeKTPOHEH U
XapTHEH, Ce IpuiaraT ClIeJHUTE U3UCKBAHUS:

1. Ilpu BnucBaHe, 3anu4aBaHe, U3BJINYAHE, IPEJOCTABSIHE U U3NpAIaHe Ha JaHHU OT PETUCTBP
JUIB)KHOCTHUTE JIMLA, KOUTO M3BBPIIBAT MOCOYEHUTE AECHHOCTH, c€ MIACHTU(UIMpAT upe3
NPOYMTAHE HA YHUKAJICH UACHTU(DHUKATOP OT YAOCTOBEPEHHUE 3a KBAIU(UIIUPAH €NEKTPOHECH
IO ZIITHC.
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2. HpI/I OCBIICCTBABAHE HA l[GfIHOCTI/ITe MO BB3JIaraHe, CbIJIaCyBaHC U OTUUTAHC HA 3ala4u CC
HU3I110JI13Ba KBaJII/I(pI/ILII/IpaH CJICKTPOHCH MOAIUC 3a YAOCTOBCPABAHC HA UHTCTPUTCT U aBTOPCTBO
Ha HanpaBeHuTe B AVC eeKTpOHHU U3SIBJICHMUSL.

I'naBa Bropa CnenuduyHu BbTPEIIHN ONEPALNH € JOKYMEHTH
Pazgen I U3naBaHe Ha XapTHEHO KOIME OT €JIEKTPOHEH JIOKYMEHT

Un. 23. (1) Ilpu HanmpaBeHO M3PUYHO HCKAaHE OT CTpaHa Ha MOJyd4aTess 3a M3JaBaHe Ha
€JIEKTPOHHMS JOKYMEHT Ha XapTHEH HOCHUTEJN, TOH MoXke na ObAe M3Ja/leH KaTo 3aBEpeHO
KOIIHME Ha eJICKTPOHHHUSI OPUTMHAI, KaTo ToBa ce otoensizBa B AVC.

(2) 3a menute Ha U3IaBaHE HAa XApPTUEHO KOMUE MOJNUCHT HA OMPABOMOILIEHOTO JHIE B
€JICKTPOHHMS OPUTHUHAII ClIeJ[Ba Ja € OT THMa ,,attached signature® u 1a € oTpaseH u BUIUM B
JOKYMEHTA.

(3) 3aBepkara ce U3BBPILBA 10 CIECIHUS HAUUH:

1. Ot peructpupaHus eJIEKTPOHEH JOKYMEHT CE pa3leyaTBa KOIUe Ha XapTUEH HOCHUTEN, KaTo
Ce€ U3BBPIIBA NMPOBEPKA JIaJT BCUYKU €JIEMEHTHU, BKIIOYUTEIHO PErHUCTPALUOHHUAT HOMEP U
€JIEKTPOHHUSAT MOAINHUC, Ca BUAUMHU U YETUMU;

2. BppXy XapTHEHOTO KOMKE, Ha BCSIKA CTPAHUIIA, CE MOCTaBA IIeMIen ,,BApHO ¢ eIeKTpOHHO
MOAMKUCAHUSl OPUTHHAN', JlaTa HAa 3aBepKaTa, UMEHA, JUTHKHOCT M TOJINUC Ha CIYXKUTEN,
M3BBPIIMI 3aBEpPKaTa.

(4) Ilpu cpMHEHHUE B aBTOPCTBOTO W/UJIHM ChIBPKAHUETO HA XapTUEHOTO KOMHE HA IOKyMEHTa
ce TpaBH CIIy’)keOHA MPOBEpKa Upe3 eJICKTPOHHA JEIIOBOJHA CIIPaBKa MO PETUCTPANMOHEH

HOMEp WJIHA JPYT METOJI, OCUTYPsIBalll BU3YaJIM3UPAHETO HA €JIEKTPOHHUS OPUTHHAIL.

(5) He ce mocraBs nmedar Ha JOKYMEHTH Ha XapTHEH HOCHTEN, KOMTO ca MpeaMeT Ha OOMEH
MEXy aIMAHUCTPALIUH.

Pasznen I1 U31aBaHe HA JOKYMEHT Ha XapTHEH HOCUTEJI, KOraTo TOBA Ce H3MCKBA OT 3aKOH

Ui 24. (1) JlokyMeHTUTE Ha XapTHEH HOCUTEJ CE€ Ch3/IaBaT M CHIJIACYyBaT KAaTO CICKTPOHHH
JNOKYMeHTH upe3 cpeactBata Ha AVC npu cniazBaHe Ha pesa, onpezaeseH B wi. 8 u ui. 21.

(2) Cnen mpukitouBaHe Ha chriacyBaTenHaTa npormeaypa B AMC Ha onpaBOMOIIEHOTO JIHUIIE
Ce MpeI0CTaBs 3a MOJMMCBAHE XaPTUEH EK3EMIUISIP - KOMUE Ha €IEKTPOHHUSI OpUTHHAIL.

(3) B AUC 3anbxuTenHO ce 0TOeNA3Ba, Ye JOKYMEHTHT € U3/1aJIeH KaTO OpUTMHAI HA XapTHEH
HOCHUTEJI, KaTO KbM IIPENUCcKaTa ce Mpuiiara CHETUAT My €JIEKTPOHEH 00pas.

(4) He ce mocTaBs meyar Ha JOKYMEHTHTE Ha XapTHEH HOCUTEN, KOUTO ca IpeJIMET Ha 0OMEeH
MEXAY aAMUHUCTPALIUNTE.
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(5) Peabt 1o ain. 1 - 4 ce npunara camo 3a npouenypu, Ipu KOUTO 3aKOH U3UCKBA U31aBAHETO
Ha JIOKYMEHT Ha XapTUEH HOCUTE.

(6) IIpouenypute, M3UCKBAIM U3aBaHE HA TOKYMEHT Ha XapTUEH HOCHUTEN, CE ChIJIaCyBaT C
MHHHCTBPA Ha €JIEKTPOHHOTO YIIPABJIEHUE YPE3 MUCMEHO MPEI0KEHNE, ChBPKALLO TPaBHU
OCHOBAHUS.

Pazpea 111 Pe3oaronuu u 3agaun

. 25. (1) ADIMUHHUCTpAaTUBHUTE OpPraHW WM YITBJIHOMOINECHM Jinila HacouBaT upe3 AUC
MOJUIekKAIUTE Ha PEe30JIMpaHe JOKYMEHTH CcJell IOJlyyaBaHeTO MM OT ciyx0ara 1o
perucTpanysi KbM CbOTBETHUTE PBKOBOJUTEM CIPSMO CTPYKTypaTa U yTBbPJCHUTE MIPAaBUIIa

Ha aAMUHUCTpaNudATa.

(2) PexoBogurenute, ype3 AWC, pe3onupar 3a H3NBJIHEHUE KbM CBHOTBETHUTE 3BEHA
HACOYEHUTE JOKYMEHTH.

(3) C pesomonusTa ce ONpeAeaT U3IMbJIIHUTEIUTE, BUABT Ha 3a7a4ara U CPOKBT 32 HEMHOTO
HU3I'bJIHCHUC, KAKTO U ITPUOPUTCTHT.

(4) HeiictBusita o aint. 1 u 2 ce ynmoctoBepsiaT B AUC ¢ kBanuduirpan eaeKTpoOHEH MOIIHIC.

(5) MBnpaHeHWETO WM TPHUKIIOUYBAHETO HA pe3oiorus/3amada ce orpassia B AUC u ce
YIIOCTOBEPSBA C KBAUTU(UIIUPAH EICKTPOHEH MOIIIHC.

Pa3nes IV CbxpaHeHue Ha eJIeKTPOHHHM JOKYMEHTH

Uin. 26. (1) EnexkTpoHHO MOAMMCAaHUTE JOKYMEHTH C€ ChXpaHSBaT B CPOKOBETE, KOWTO ca
OIMPCACIICHU B HOpMAaTUBHATA ypen6a 3a CbIIUTC NOKYMCHTHU, Cb3Aa/ICHU HA XapTUCH HOCUTCII.

(2) CpxpaHEeHHETO Ha EIEKTPOHHUTE TOKYMEHTH C€ U3BBPILBA chC cpeAcTBara Ha ANC.

(3) Cpok®bT 3a ChbXpaHEHHE Ha eJIEKTPOHHO MOAMMUCAH JOKYMEHT MOXKe J1a 0b/1e MPOIBIIKEH O
pelna, Mo KOWTO € ONpEIEyeH.

I'nmaBa Tpera Pa6ora ¢ BXOAsIlM ¥ BbTPEIIHU JOKYMEHTH
Paznen I llpuemane u mbpBoHavYa Ha 00padoTKa Ha BXOASIIU JOKYMEHTH

Y. 27. Bxoasamum AOKYMEHTH ca Te€3H, IPEJOCTaBEHU B MecTaTa 10 Wil. 2, ajl. 4 Ha XapTUEH WIH
npeHocuM Hocurel (dam namer, CD/DVD) unu noctenunum upes:

o(uimanen UMen ajgpec Ha aIMUHUCTPALUATA, OOSIBEH Ha caiiTa;
yeb mopTan ¢ GopmyIisapu 3a 3asBICHUS U CUTHAJIH;

Cucrema 3a curypHo enekrpoHHo BpbuBaHe (CCEB);

Cucrtema 3a enektponen oomeH Ha cpobmeHus (CEOC);

JPYTH eNeKTPOHHU KaHAIIM, YTBBP/CHHU ChC 3aII0BE]] HA KMETa;

MRS
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6. 1o mouaTa UM 4Ype3 Kypuep.

Ui 28. (1) [I'spBoHavamnaTa 00paboTKa Ha BXOAIIA KOPECITOHACHITNS M MaTepUaIi, KOUTO CE
NpeaAoCTaBAT HAa XapTUCH HOCUTCII BKIIFOYBA:

1. mpoBepka Ha MPABUIHOCTTA HAa aJipeca BbPXY JOKYMEHTa/paTKaTa - aApecupaHa Jiu 1o
KOMITIETEHTHOCT;

2. TpoBepKa Ha LIEJOCTTa HA MOIIEHCKUS UMK WM ONIaKOBKATa;

IIPOBEPKA 3a HAJIM4YUE Ha IOCOYCHUTE KaTO NPUI0OKEHHUS NTOKYMEHTH.

4. mpu numnca Ha NPUIOKEHUS O T. 3, M3IpalllaHE HAa OTKa3 OT perucrpanus, c
U3KJIIOUYEHNE Ha JOKyMeHTHTe 1o IIpnnoxenue 1, KOUTO nmoiexar Ha 3aIbJKATEIHO
BOJICHE Ha XapTH MO 3aKOH.

[98)

(2) TlorpemHo aapecHpaHUTE MUCMa W MaTEPHAIW/TIPATKH C€ BPBIIAT HEpasleyaTaHd Ha
MNPUHOCUTCIIA, CBOTBCTHO - IOICHCKUTC CIIYKUTCIIN.

(3) Ilucma u matepuanu ¢ Haanuc ,,JInuHO" ce mpenaBar Ha MOCOYEHMSI B aJpeca MoJIydaTes
TMIPH CIIa3BaHE pejia, MOCOYCH B Wil. 9, T. 2. Bxoasmure qoKyMeHTH 110 4. 9, T. 2 Moke 1a Obaar
PETUCTPUPAHU CaMO, aKO KOPECTIOHJICHIUATA Ce OTHACS N0 JEHHOCTTa Ha OOILIMHATA, CIe]
TAXHOTO MpeJaBaHe OT MOJyyaTesis 3a perucTpUpaHe.

(4) He ce pasmeuaTtBar, HO ce peructpupar odepTd MOJY4YeHH B XOAa Ha MPOIEAYPH IO
Bb3JIaraHe Ha OOIECTBEHM MOPBYKH, CHITIACHO M3MCKBAHUATA Ha 3aKOHA 3a OOILIECTBEHUTE
MOPBHYUKHU.

(5) Ilpu monmaBaHe Ha JOKYMEHTH 32 y4acTHe B KOHKYpPCH, OOSIBEHM IO pela Ha 3akoHa 3a
ObpxkaBHUS cirykuten win Konekca Ha Tpyza, ce perucTpupar caMo 3asiBI€HUS, KbM KOUTO ca

MPUIIOKCHU BCUYKU MMOCOUCHU B TAX JOKYMCHTH.

Yn. 29. (1) JoxkymeHTHTE, MOAAJCHN IO €NEKTPOHEH BT, CE€ MPUEMAT OT JIUIa, ONpe/IeIeHU
ChC 3aIl0BE] HA KMeTa Ha OOIIMHATA.

(2) BxoasimuTe eneKTpOHHU JOKYMEHTH ce peructpupart B AVC.

(3) Ha nenoBogno peructpupane B AUC mojiexxar BCUYKH BXOASIIM JOKYMEHTH, OJIy4YeH!
qpes:

a) CEOC;

0) CCEB;

B) €JIEKTPOHA IOIIa;

r) Eaunen nopran 3a 10CTHII A0 €IEKTPOHHU aIMUHUCTPATUBHU YCIYTH ();

1) IpYTH €J1EKTPOHHU KaHaJIM, YTBBPACHU ChC 3aII0BE/ HA KMETA.

11
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(4) Peructpanusra no ai. 3 ce u3BbpLIBa ClE IPOBEPKA 32 PEJOBHOCTTA 110 peAa Ha [1aBa
mecra, Pasnen 1. Ilposepka 3a penoBHoct ot HOJIA, oCBEH ako B 3aKOH HE € OIPEAEIEHO

ZpyTO.

(5) 3asBreHue 3a eNEKTPOHHA A IMUHUCTPATUBHA YCIyra OT (PU3WYECKO JUIIE, TTOAAICHO CIe]
KaToO 3aABUTCIIAT € I/II[eHTI/I(pI/IL[I/IpaH CbhbC CPCACTBO 3a CICKTPOHHA I/II[GHTI/I(l)I/IKaI_[I/ISI C HUBO Ha
OCHUTYPEHOCT, KOETO € pPaBHO WM T0-BUCOKO OT HHUBOTO Ha OCHTYPEHOCT Ha YCIyraTta,
OTIPEJICJIEHO OT JOCTaBUMKA, CE CMSTA 33 MOJIUCAHO.

(6) Ilpym HamuuMe Ha HEPENOBHOCTH, C M3KIIIOUEHUE HA CIIydauTe MO all. 5, ce u3mpalia
€JIEKTPOHHO ChOOIIECHHE 32 OTKA3 OT PErUCTpaLMs U IPUUYUHUTE 32 TOBA.

Y. 30. [IBM>KEHHETO Ha €JIEKTPOHHUTE TOKYMEHTH, BKIIOYUTEIHO U Bb3JIaraHETO HA 33Ja4M
0 TAX, C€ U3BBPIIBA CAMO MO €JIEKTPOHEH BT, ChC cpeacTBaTta Ha AUC.

Ui 31. (1) BxoasmuTe TOKyMEHTH Ha XapTHEH HocuTen ce peructpupar B AVC.

(2) Ha nmemoBomno peructpupane B AVMC mojiexar BXOASIIATE JOKYMEHTH Ha XapTHEH
HOCHUTCII, IOJTYYCHU YPC3 pa3JIMdYHU KOMYHUKAIITMOHHU KaHAJIN:

a) 1mo1a;

0) Kypuep;

B) Ha PbKa OT IPak/IaHu;

') KyTUHU 32 CUTHAJIM 32 KOPYIIIHS U 32 CUTHAJIU M MIPEUIOKEHUS Ha TPaKIaHH.

(3) Benuku peructpupanu TOKyMEHTH Ha XapTUEH HOCUTEI 110 aJl. 2 C€ CKaHUpaT Ype3 CHEMaHe
Ha eJIEKTPOHEH o0pa3 OT XapTHUeHHUs opuruHail u ce BbBexAaT B AVC, ¢ u3kioueHue Ha
nokyMenTtute 1o Ilpunoxenue 1, 3a KOUTO 3aKOHBT M3UCKBA ChbXPAaHEHHWE CaMO Ha XapTHUEH

HOCHUTCEII.

(4) [I'b1HOTO ¥ TOYHO CHOTBETCTBUE HA CHETHS €JIEKTPOHEH 00pa3 ChC CHEMAHUA JOKYMEHT 110
an. 3 ce yI0CTOBEpsIBa C €JIEKTPOHEH MOIUC Ha CIIY>KUTEISI, U3BbPIINII CHEMAHETO.

(5) EnexTpoHHMAT MOAHUC 0 ajl. 4 1a € OTPa3eH U BUIAMM B JTIOKyMeHTa, BbBeneH B AVIC.

(6) Cnen u3BBpIIBAHE HA NCUCTBUATA 1O ajl. 3 U all. 4 JOKYMEHTHUTE 10 ajl. 2 ce BphIIAT Ha
nojaTeis, ¢ U3KIYEHUE Ha:

1. noxymentute mno IlpunokeHue 1, KOMTO ce CbXpaHsBaT KaTO OPUTHMHAJIN CBHIJIACHO
HOPMAaTUBHUTE U3HCKBAHMUS;

2. AOKYMCHTH, 3a KOUTO CIICTIUAJICH 3aKOH NU3UCKBA CbXPAaHCHUC HA OpUTMHAJ.

Pasneu II PaboTa ¢ BbTpelIHM JOKYMEHTH M TSIXHATA perucTpanus

12
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Y. 32. Benuku BhTpEIIHU JOKYMEHTH ce u3rotssiT B AVC, ¢ n3kiIo4eHne Ha JOKyMEHTH, 32
KOUTO TOBa € HEBB3MOXKHO IOpaau THUIMA, XapaKTepa, ChIbPXKAHMETO U BUAA Ha TE3U
JIOKYMEHTH.

Ui 33. Benuku ciy)keOHHM MHCMa, CTAHOBHUINA, JOKJIAHA WM JAPYTU BBTPEITHU JOKYMEHTH
BbTpPE B aIMUHUCTPATUBHUTE 3BEHA CE€ M3TOTBAT M perucrpupar auyHo. Hacousar ce 1o
chOTBEeTHHS cykuten upe3 AVC kaTo mprukaveH Wik CKaHUPaH (pait OT CIy>KUTEIS, U3TOTBUIT
JNOKyMEHTa. BhTpelnu nucma ot e1H0 aAMUHUCTPATUBHO 3BEHO JI0 IPYrO CE€ MOJAMUCBAT U OT
PECOpPHUS pPHKOBOIUTEIN IO ChILlATa MPOLIETypa U CE HACOUBAT KbM JIUIETO IO KOMIETEHTHOCT.
CnyXuTenar, ctapTupail BbTPEIIHUS JOKYMEHT, CJIE€AM 3a JBWKEHHUETO MY M IMPUKIIOYBA
3a/1avata cjie]l M3IIBJIHCHHUETO M B CPOK C Oelexka 1o nmpukiIouBane u kiacupane B AVC.

Un. 34. HMckaHusTa 3a NpeloCTaBsiHE HAa JOKYMEHTH, KOMHS OT JOKYMEHTH U CIPaBKH, ChC
ChOTBETHOTO OCHOBAaHME 3a TOBA, CE€ W3MPAIIAT /10 MOUCKAIOTO JIMIE C MOAMUC CaMO Ha
JUTHKHOCTHOTO JIMIIE, M3IIBIHUTEN 10 npenuckaTta upe3 AUC. MckanusTa 3a npeIocTaBsiHE Ha
JOKYMEHTH cTaBa ¢ oroemsi3Bane B AVIC oT KOro u KakBo € TIOMCKAaHO, CPOK 3a MPE/ICTaBsIHE,
KakTo U npukiroyBaHeTo 1 B AVC ¢ 6enexka mo u3mbIHECHUETO.

Y. 35. Peructpanusra Ha BBTPELIHN JOKYMEHTH OT paboTHH JokyMeHTH B AVIC BKitouBa:

1. mpernen Ha cw3gaaeHus B AMC BbpTpelleH JOKYMEHT B €JIEKTPOHEH BHJ:
KOPECHOHIEHT, BUJ U IIPOBEpPKa Ha (paiijIOBOTO ChbpIKAHNE HA JOKYMEHTA U HAJIMYNE
Ha BCUYKHU U30POCHU MPUIIOKEHUS;

2. BBBEXJaHE/IPOBEpPKa U pelaKiys Ha BbBeIeHa MH(OPMaLUs OTHOCHO TUIA U BUJA HA
JOKYMEHTa, KpaTKO OIMCaHUE, KOPECIIOHAECHT, HAUMH Ha IIpelaBaHe Ha JOKYMEHTa,
W3rOTBUII, CHIVIACYBAJIM U NOJMNMCAT JOKYMEHTA;

3. reHepupaHe Ha PErHCTPAllMOHEH HMHJEKC, HaHACsSHE Ha MHJEKCAa M IOJANKUCBAHE HA
JOKYMEHTa OT OTTOBOPHOTO JIMLIE.

Pazgea III Perucrpanus Ha BXOAALIM JOKYMEHTH

Yn. 36. (1) Jlunara mo wn. 2, an. 3 pasnpeaesnsaT BXONAIIUTE JOKYMEHTH M MaTepuald U
OIIpENIeNIAT PErUCTPALMOHHUS MHIEKC, C KOHTO TpsiOBa na ObjAe pEerucTpUpaH JOKYMEHTBT.
Peructpupanero Ha JOKyMEHTUTE CE€ U3BBPLIBA 110 pela Ha il 8.

(2) Peructpupanure noxymeHtH ce reHepupar B AMC KbM CHOTBETHHS PETUCTPALMOHEH
MHJIEKC.

Un. 37. (1) Ha peructpanus noyie:xaT BCHUKH JOKYMEHTH, C U3KIIOYEHHE HA MTOCOYCHUTE B
. 9.

(2) Beuuku BXOnALIM JOKYMEHTH, HE3aBHCUMO OT HAauMHA HA TAXHOTO IOCTBIIBAaHE, ce
peructpupat B AUC u ce HacouBar, pezonupar u ooOMeHsaT camo upe3 AVC, ¢ u3kimoueHne Ha
nokymeHnrtute 1o [Ipunoxkenue 1, KOUTO ce OOMEHST Ha XapTUEH HOCUTEIL.

13



OBLLMUHA 3ABET

7330 3aser, yn. “Nlyaoropue” Ne 19
TenedoH: +359 8442 2020

en. nowa: zavet@zavet-bg.com
www.zavet-bg.com

ZAVET MUNICIPALITY

19, Ludogorie Street, 7330 Zavet, Bulgaria
Phone: +359 8442 2020

e-mail: zavet@zavet-bg.com
www.zavet-bg.com

(3) Beuuku ciryKuTenu ca JIBKHU Ja pabOTAT caMO C PErUCTPUPAHU JTOKYMEHTH M J1a He
JONyCKaT JBUKEHHE Ha JOKYMEHTH Ha XapTHEH HOCUTEN MEXIy aAMUHUCTPAaTUBHUTE 3BEHA,
0e3 ma ca orpazenu pesomonunute BepXy Tax B AUC. [lpu nokymentu no Ilpunoxenne 1
JBUKEHMETO Ha XAPTHUEHMsI OPUTHMHAJI CE M3BBPILIBA C MPUEMO-IIPENABATEIEH MPOTOKOI, a
pesoonuute ce orpaszsasaTt B AVC.

(4) ITpu motaBaHe Ha TOKYMEHTH Ha 9YXK]| €3UK:

aKo Ce Kacae 3a MeXJIyHapo Ha KOPECIIOHEHITUS - PETUCTPAIHSI C€ U3BBPIIBA, KaTO Ce
npuiiara HeouIalieH IPeBo (aKo € MPHIIOKEH OT MOJATENs) U C€ PETUCTPUpPAT IO
pena Ha 4. 8

aKo He ce Kacae 3a MeXKIyHapoJIeH OOMEH - TOKyMEHTHT MOXKE Jla C€ PerucTpupa, HO ce
M3HUCKBA MPEBO/] OT MOJATENSI B CPOK, TIOCOUYCH B YBEIOMJICHHETO 32 HEPEIOBHOCT.

Un. 38. (1) Texyma o6paboTka:

1.

B AUC ce cp3naBa, MOAABpKA M aKTyaJln3upa LEIUIT WHPOPMAIMOHEH MAacuB Ha
perucTpupanuTe npenucku. M3rorseHrnre BbTPEIHN, MEXIUHHN CBbP3aHU JOKYMEHTH
3aJBJDKUTEITHO C€ MPUKPEIBAT KaTo MpHUKaueH (haill KbM ChOTBETHHSI BXOSI HOMED B
aJMMHUCTpaTUBHO-UH(pOpManmonHara cucrema. CrpaBka 3a JBIKEHHETO Ha
pPETUCTpUpPAHUTE JOKYMEHTH W CPOKOBETE 32 M3IBIHEHHETO UM C€ H3BBPIIBA I10
HE0OXOIMMOCT U CJIe]] pa3lopekIaHe Ha MPEKUsi PbKOBOAUTEI;

¢ AUC ce nmogabpxa HENUAT JOKYMEHTO000pOT. CayKUTEIUTE Ha Pa3INdHU HUBA B
aJIMMHUCTpAIMATA, CBIJACHO TSAXHATa KOMIIETEHTHOCT, Ca 3aJb/DKEHH caMu Ja
M3BBPIIBAT JONBJIHUTEIHO PETUCTPUPAHE HA IOPOJEHHUTE NPHU HU3IIBIHEHHETO Ha
3aJlayiTe HOBM 3a/laydl U JOKYMEHTH IO MpEenucKaTa U OTYUTAT U3IBIHEHHETO ChC
CHOTBETHHUTE OCIICIKKU,

CILY’)KUTENAT, OOpaOOTHJI MOKYMEHTHTE MO T. 2, TM HAacoyBa KbM CIJEIBAIIMS
M3MBIHUTEN/U3mbIHUTEeNN upe3 AUC.

3a BCEKH JOKYMEHT, C KOWTO 3aMoyBa MPeJ0CTaBIHETO HA aJMUHHUCTpATHBHA yciayra
WIM C€ MHULIMMPA IPOLEAYPA, ce cb3aBa npenucka B AUC;

MpenucKaTa ce CbCTOM OT TPH pasjena - ouimaneH, BbTPEIIEH U KOHTPOJIEH, KaTo
BCEKH Pa3JIell Ce MPENICTaBsl ChC CIIUCHK OT BPB3KU KbM JToKyMeHTH B AUC;

[Tpu oOpaboTKa Ha TOKYMEHTH C€ Mpujiara MpUHIUITBT HAa THOKPATHOTO ChOMpaHe Ha
JIAHHU - CIIY’K€OHO ce ChbOMPAT JaHHU OT APYTH aIMUHHCTPALIMU BMECTO J]a C€ M3UCKBAT
OT 3asIBUTEJIS.

B ounmanHus paszen ce Kiacupar JOKYMEHTHTE, MPUETH OT aJIMUHHCTpALUATa, U
JOKYMEHTHUTE, U3/1aJICHN OT aJIMUHUCTPATUBEH OpraH.

(2) Tlpenn w3BexIaHe HA JOKYMEHTHUTE CE€ M3BBPIIBA ClIEHATA 3abJDKATEIHA MPOBEPKA U
JNIEHHOCTH:

1.

2.

HaJIMIIEe JU ca BCUYKU aTpuOyTH mo opopMsiHE Ha M3XOMASIINS JOKYMEHT CHITIACHO
M3MCKBaHUATA HAa MHCTpyKIMATA 32 0pOpMsAHE Ha KOPECTIOHICHIINS;
HaJIMIIE JIU ca HeOOXOIUMUTE MPUIIOKEHHUSI KbM OCHOBHHUSI IOKYMEHT.
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Y. 39. (1) JocThn 10 €IEKTPOHHUTE JOKYMEHTH, IPENUCKH U HOMEHKIAaTypHH fena B AUC
uMar:

1. KMETHT U 3aMECTHUK-KMETOBETE;

2. CeKpeTapsT Ha OOIIMHATA;

3. CHUCTEMHUAT aJIMUHUCTpATOP U agMuHucTpaToputre Ha AUC;

4. CIIY)KUTCIIU, ONIPCACIICHU CbC 3alIOBCH, YMHUTO JIIBXXHOCTU U3UCKBAT CHy)KGGCH JOCTBII.

(2) Bceku pbKOBOAMUTEIN UMA JOCTBHIT J0:
a) TOKYMEHTH U TPENUCKH, Ch31aJICHH B HETOBOTO 3BEHO HJIM NPEXBBPJICHU KbM HETO;

0) HOMEHKJIaTypHH Jieja ¢ KJIacCH(pHUIUPaHU MPETUCKU M0 UHACKCH, CBBP3aHHU C AEHHOCTTa Ha
3BEHOTO.

(3) Ilpencenatenute Ha KOMUCHH/PAOOTHH TPYIHU - O PE3OJMPAHUTE MPEMUCKH/TIOCTaBEHU
3aJ]auy 3a ChOTBETHATA KOMHCHsS/paboTHA Tpyna.

(4) Cny>xutenure uMat TOCTHI A0 JOKYMEHTH, IO KOUTO UM € Bb3JIOKEHA 3aJ1aya, KaKTo U JI0
JOKYMEHTH, KOUTO ¢a UM HEOOXOJIUMHU BHB BPB3Ka C U3ITBIHEHHE HA BB3JIOKEHA KOHKpPETHA
3ajada

(5) Beeku ciryxuten € JUIbXKeH MpH MOI3BaHe Ha OTITYCK, KOMaHINPOBAaHE WM IPU OTCHCTBHE
oT pabora mo apyra mnpuuuHa jAa fgazne mbiaHoMomHo B AVMC Ha 3amecTBamus ro, ¢ el
OCUTYpsIBAHE H3ITBJIHEHHETO Ha TOCTABEHHUTE 3aJadd. JIMYHOTO yIBIHOMOIIaBaHE Ce
n3bpuiBa upe3 AUC.

Ui. 40. Peructpanusita Ha BXOASIIM JOKYMEHTH Ha XapTUEH HocuTel ce u3BbpiiBa B AUIC n
BKJIIOYBA:

1. mpoBepka B AVC 3a Hanmuuue Ha MPEAXOJHU PETUCTPUPAHHU JOKYMEHTH, Kacaellu
e/IMH/eIHAa U ChII/ChIIa BBIIPOC/TeMa U 00pa3yBaHe Ha Mpenucka. BCcuuku ToKyMeHTH
cliell WHHIMATUBHHUSA CE Cbh3JaBaT KaTO HETOBM IOJYMHCHM M  IOJy4aBaT
PETUCTpAIMOHHMS HOMEp Ha MHUIIMATUBHUA TOKYMEHT M JlaTa Ha peructpaius. He ce
JOIyCKa Pa3KOMIUICKTOBAHE Ha MPENHCKH M PETHUCTPUpPAaHE HA JOKYMEHTH OT eHa U
ChII[a MPENUCKa M0J] pa3InyHI HOMEPa,

2. MpoBepka 3a HaJUM4YMe Ha ONHMCAHWUTE NPUIIOKEHUS, KAaTO KOHCTaTHpPAaHUTE
HECHOTBETCTBUS C€ OTOEINSA3BAT B o€ ,,JlompaHuTenna nagopmanus” va ANUC;

3. ce3naBane Ha PKK B AUC;

4. ckaHUpaHEe Ha JOKYMEHTa C MOCTABEH PETUCTPAIMOHEH HOMEP U MPUKAUBAHE KbM
ch3naneHusi B AC 1oKyMeHT;
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5. IBJIHOTO M TOYHO CHOTBETCTBHE HA CHETHUS €JEKTPOHEH 00pa3 ChC CKAaHHPAHHS
JOKYMEHT C€ YJIOCTOBEpsiIBA C €JIEKTPOHEH TMOJNUC Ha CIYXKUTENS, WU3BBPIIAI
CHEMaHeTo. EJIEKTpOHHUAT NOANKUC € OTPA3€H U BUAUM B IOKyMEHTa, BbBeaeH B AVC.

6. ciie] M3BbpIIBAHE HA JICHCTBUATA [10 CKAHUPAHE U YAOCTOBEPSABAHE, TOKYMEHTHUTE CE
BpBIIAT HA MOJATENs, OCBEH aKO B 3aKOH HE € OMPEJEICHO APYro U C€ MPEeaoCTaBs

BXOJISII] HOMEp Ha MO01aTeIs;

7. HacouBaHe Ha peructpupanuTe aAokymeHTH upe3 AMC KbM CHOTBETHUTE
JIIBKHOCTHMU JIMIAa 3a IIOCTAaBAHE Ha 3a1a4da.

Un. 41. Peructpanusita Ha JOKYMEHTH B elleKTpoHeH Bu, nojaydeHu upe3 CEOC, CCEB u ot
JpYTU PErUCTPATypPH, C€ U3BBPIIBA IPU CIIA3BaHE Ha CICIHUSL PEL:

1. Mmperyica Ha MoJIy4YCHUTEC CJIICKTPOHHU JOKYMCHTHU B CbOTBCTHUTC Pa3aCiin,

2. mperjen Ha TOIYYEHOTO (aiijloBO ChABPKAHHE U KOPEKIMS/TIOMbIBaHE Ha
nHdopmanus B mojie ,,OTHOCHO" ¥ BUJ Ha IOKYMEHTa, ako € He0OX0A1MO;

3. mpoBepka 3a HaJU4Me Ha ONMCAHM MPHIOKEHHS BBB (ailloBOTO chabpxkaHue. B
CJlydauTe, KOraTo JIMIICBAT MPUIJIOKEHUS, OITMCAHU BbB (DAJIOBOTO ChIBbpPKAHUE TOBA
ce oTOens3Ba B TEKCTOBOTO MoJie ,,JlonbaHutenna nudopmarus” Ha AVC u ce oTkas3sa
perucTpanus;
4. cBBp3BaHE HA JOKYMEHTA KbM CHOTBETHATA MPENHCKa (aKo € He0OXO0IMMO);
5. peructpanus Ha JOKyMEHTa;
6. HacouBaHe Ha JokyMeHTa upe3 AVC 3a nocTaBsiHe Ha 3a/1aya.
Y. 42. IlocTenminTe e1eKTpOHHU ToKyMeHTH, noanucanu ¢ KEII ce 3ama3Bat B opuruHanHus
dbopmaT, B KOWTO ca TMOJy4YeHHU, KaTo (PU3NUECKHAT HOCHUTEN (aKO MMa TaKbB) OCTaBa 3a

CbXpaHCHUC B OGIJ_II/IHaTa, B 3BCHOTO ITO U3T'OTBAHC.

Y. 43. Cnen perucTpyupaHeTo Ha MOJIyUEH €JIEKTPOHEH TOKYMEHT, CE U3IIPalla IOTBbPKACHHUE
710 OJIaTeNsl HA ChOTBETHUS JOKYMEHT, 32 HETOBOTO OJIy4yaBaHe, ChITIACHO U3MCKBAaHUATA HA
1. 34 ot 3EV.

Paznen IV Pe3osimpaHe v npejaBaHe HA BXOASIIIUA JOKYMEHTH 32 U3IIbJIHEHHE

Ui 44. (1) KmeThT Ha O0IIMHATA, 3aMECTHUK-KMETOBETE U CEKpeTapsi, KbM KOUTO ca HACOUCHHU
MOITISKAIIUTE 32 PE30JIMPaHe JOKYMEHTH, Ca ITHKHU JIa TH PEe30JIHPaT ChoOPa3HO QYHKITUHTE,
peraaMeHTHpaHu OT Y CTPOMCTBeHHsI IPaBUIIHUK Ha OOIIMHATA U /1a TH HacO4aT 3a U3IIbJIHEHUE

B JICHA Ha MMOJIY4aBaHCTO UM, UJIU Hal-KbCHO Ha CJICABaIIuA pa60TeH JCH.

(2) He ce omnpenens cpok 3a U3IMIBIHEHUE HA JOKYMEHTHUTE C IOCTABEHA 3a/1a4a ,,3a CBeIeHue".
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Y. 45. JIunara no ui. 44, an. 1, orpa3sBar ocTaBeHara 3aja4a Ha pbKOBOJAUTENS U CPOKa 3a
n3nbeiaHeHue B cborBeTHaTa PKK Ha noxymenra B AUC.

Ui. 46. (1) Pezonupanute JOKyMEHTH/TIOCTABEHUTE 3a/1a4H CE MIPEIOCTABSAT 3a U3IIBJIHEHHE HA
ChOTBETHOTO JTHXHOCTHO Jiniie upe3 AUC.

(2) Koraro ¢ mocraBeHaTa 3ajava ca OMNpPEACICHH 3a H3MBIHUTEINA MOBEYEC OT €IHO
AITBKHOCTHO JIMIIC, PE30JIUpalIUAT BIMCBA Ha OBPBO MIACTO JIBXHOCTHOTO JIMIEC, KOCTO
opranu3upa paboraTa MO TMpEeNUCKaTa W OTroBaps 3a H3MBJIHCHHETO HAa CPOKa /WU
M3TOTBSHETO Ha 00O0O0IICH JOKIIA )/ OTTOBOP/CTAaHOBHIIIE.

I'naBa 4erBbpra PaGora ¢ u3XOAAIM [JTOKYMEHTH, Chb3IaJeHH OT JAeHHOCTTa Ha
CIYKUTEJINTE

Pa3nen I O61u npaBujia 3a cbCTaBsiHe HA U3XO/ISIIIM TOKYMEHTH
Un. 47. (1) U3xonammuTe TOKyMEHTH C€ ChCTaBAT Ha OJlaHKa Ha OOIIMHATA.
(2) TIpaBo ma moANMMCBAT KOPECIIOHACHIINS IO BHHIITHK aJIpecaTH uMart:

e KMETa Ha OOIIMHATA;

e 3aMECTHHK-KMETOBETE;

e CcekpeTaps Ha OOIIMHATA;

o TJIaBHUA apXI/ITeKT;

e JIMIIATA MO WI. 2, aJl. 3 ONpeIeJIeHU ChC 3aMl0Be]] Ha KMETa Ha OOIIUHATA.

(3) Msmpamnranero Ha W3XONANIM JOKYMEHTH, Ha XapTHEH HOCHTEN, 1O IOINa WA 4pe3
KypHepcKka Ciyx0a ce H3BBPIIBA OT CIYKUTEN/H OMNPEICIICHH ChC 3alloBe] HA KMETa Ha
oOmmHara.

Y. 48. (1) Beceku mouiexai 3a U3roTBsHE JOKYMEHT, HE3aBUCUMO OT TOBaA JJAJIU € Ha XapTUEH
HOCHUTEJ W B €JIEKTpoHEH BuI, ce peructpupa B AUC karo paboreH u mosydyaBa paboTeH
HOMEp.

(2) Beeku cayxuren orpassBa B AC u3BBPHIEHOTO OT HEro JAEHCTBUE IO CbH3/1aBaHE,
ChIJIaCyBaHe, IOANMCBaHE, 0J00psIBaHE HA JOKYMEHTA.

(3) B cimyuanTe KoraTo mpoOeKT Ha JOKYMEHT € MOJy4YeH OT JuIle 1o 4wi. 2, ai. 3, upe3 AUC u
CbhIJIaCYBAHCTO TpSIGBa Ja NpoabJIKA B O6H_II/IHaTa, OTTOBOPHHUAT CITYKHUTCII OT KOMIICTCHTHATA
JUPEKIHsSI TO MOCTaBsl B HOB pPa0OTEH JOKYMEHT, C BCUYKH BeYe MOCTaBEHH ChIJIACyBaTEeIHU
noAmucHu, U MNpoAbiiKaBa CbhbIUIACyBATCIIHATA IIpoLCAYpa W IHOAINMCBAHCTO B O6H_II/IHCKaTa
aJIMMHUCTpAIUSL.

Y. 49. Ce3naBaHeTo, ChIIIACYBaHETO, MMOAMKUCBAHETO, 0100psIBaHETO M OOMEHA Ha IOKYMEHTH
Ce U3BBPILBA IIPU CMa3BaHE Ha CJeIHATa TEXHOJOIMYHA I10C/IeA0BAaTEIHOCT:

1. ompenensHe BUIA U TUTIA HA JOKYMEHTA,
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2. cb3paBaHe Ha gokymeHTa B AVC;

3. mnpuKauBaHE HAa HOBMsSI JOKYMEHT KbM HOMEpA Ha MHUIMATUBHUSA JOKyMeHT B AVUC n
HacouBaHeTo My upe3 AUC 3a omoOpeHne, ChIilacyBaHe UK 3a MOIITUC;

4. u3BbBpILIBaHE Ha chIVlacyBarelHa npoueaypa upe3 AUC;

5. moamnucBaHe Ha nokymeHTa B AUC;

6. perucTpupaHe Ha U3TOTBEHUS JOKYMEHT;

UYn. 50. (1) JoxyMeHTUTEe Ha XapTUEH HOCHUTEJ C€ Ch3J1aBaT U CHIVIACYBAT KAaTO EJIEKTPOHHU
JTOKYMEHTH upe3 cpencrata Ha AVC, nmpu cna3BaHe Ha pena onpezeneH B uil. 8. JlokymeHTuTe
no [Ipunoxenue 1 ce chb3maBaT IbPBUYHO HA XAPTHUEH HOCUTEI, KOTaTO HOPMATUBEH aKT 'O
M3HCKBA.

(2) Cnen mpuxiroYBaHe Ha chriacyBaTenHara nponeaypa B AVC, Ha onmpaBOMOIIIEHOTO JIUIIE
ce MpeAOoCTaBs 3a MOJIMMCBAHE XAPTHUEH €K3EMIUIAp - KOMHME Ha €JIeKTPOHHMs opuruHai. Ha
ONPaBOMOLICHOTO JIMLIE C€ TMPEeAOoCTaBs 3a TOJNUCBAHE XapTHEH EK3EeMIUIsip, KOUTO
npeacTaBjisiBa OpUuruHall.

(3) B AUC 3agpmxuTenHo ce oTOemns3Ba, Y€ JOKYMEHTHT € U3/1aJICH KaTO OpUTHHAJ Ha XapTHEH
HOCHTEI, KaTO KbM MPEMICKaTa ce IMpujiara CHeTUsS My eJIeKTpoHeH 00pa3. [1pu qokymeHTH mo
[Mpunoxenne 1 XapTUEHUAT OPUTHHAN C€ ChXPaHSIBA ABJITOCPOYHO CHIIIACHO HOPMATHBHUTE
CPOKOBE.

(4) He ce mocrtaBst medar Ha TOKYMEHTUTE HAa XapTUEH HOCHUTEI, KOUTO ca MpeAMET Ha OOMEH
Mexny aamuHucTpanuure. He ce mocraBs medar, ¢ HU3KIIOUYEHHE HA JOKYMEHTHUTE I10
[Ipunoxxenue 1, 3a KOUTO HOPMATUBEH AKT U3MCKBA NeYar.

(5) EnexTpoHHO M3rOTBEHUTE JOKYMEHTH C€ ChITIaCyBaT U MOIKCBAT B €JIEKTPOHEH (popmar ¢
€JIEKTPOHEH IMOAINUC, C U3KIIFOUEHHE HAa JOKYMEHTUTE Ha XapTUEH HOCUTEIL.

Yn. 51. (1) Pegpr mo un. 50 ce mpumiara camo 3a MpoLERypH, MPH KOUTO 3aKOH HM3HMCKBA
M3/1aBaHETO Ha JIOKYMEHT Ha XapTUEH HOCHUTE.

(2) OOmmHara myOonuKyBa Ha oQuIlMaTHATA CU MHTEPHET CTPAaHMIIA CIIUCHK Ha W3IaBaHUTE
AOKYMCHTHU HAa XapTUCH HOCUTCII.

UYn. 52. (1) Benuku JOKyMEHTH, M3TOTBEHH B €NEKTPOHEH BHUJ, CE€ CHCTABST IPHU Cla3BaHE
M3HUCKBaHUATA HA WI. 49 1 4. 62.

(2) CproacyBaHneTo u 0100pSBAaHETO HA JOKyMeHTHUTE 10 aj. 1 e upe3 AUC.

UYn. 53. (1) CerioacyBaTensT/ChIiIacyBaTeIUTE CE OMPEILIIAT B 3aBUCUMOCT OT JUTBKHOCTHOTO
JMLe, YTBBPKIABAIIO TOKYMEHTa, KaKTO CJe/Ba:

1. pecopeH 3aMeCTHUK-KMET WM CEKpeTap, TUPEKTOP/U Ha TUPEKIUs/U, HAUaTHUK OTIEI
Y PBKOBOJHTEN 3BEHO - 33 JIOKYMEHTH, YTBbPJICHH OT KMETa Ha OOIIMHATA;

2. cekperap, TUPEKTOP/U Ha AUPEKUHU/U HAYaJTHUK Ha OTAE] U PHbKOBOAMTEN 3BEHO - 3a
JOKYMEHTH, YTBBPJIEHU OT PECOPEH 3aMECTHUK-KMET;
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3. IUpeKTOp/W HAa AUPEKIIWs/HU, HAYATHUK Ha OTAEN U PhKOBOAMTEI 3BEHO - 33 IOKYMEHTH,
YTBBPJICHH OT CEKpeTap;

(2) B ciyuaii ye HAKOM OT CIIy>)KMTEIIUTE, KbM KOUTO € HACOYEH JOKYMEHTa 3a ,,CpriacyBane’,
,»YTBbpkaaBane" wnum ,llonmucBane", oTkazBa Aa cCbhIJIacyBa, YTBBPAU WM TOANUIIE
JOKYMEHTA, 33IBIDKUTEIHO ce oTOens3Ba ,,He" B AMC 1 mocouBa MpUYMHNATE 32 OTKa3a U TO
npeaaBa Ha aBTOpa Ha JOKYMEHTA;

(3) ABTOPBT MOXE J1a TMPELICHN J1a CIpe IBIKEHUETO Ha JOKYMEHTAa WU Ja TO Mpeaaae Ha
cjie/iBalllisl B ChriiacyBaTeIHaTa peaula.

Ui 54. (1) UzxoasmuTe JOKYMEHTH C€ ChCTaBAT/IOATOTBAT 1 u3npamat npe3 AWC 3a moanuc
OT KMETa Ha OOIIMHATA, PECOPHUS 3aMECTHUK-KMET, CEKpPeTapsi U/UIN OT ONPEICICHOTO JIUIE
mo wi. 2, aj. 3, ChOTBETCTBAIINO Ha CIYy)KEOHHUS paHT Ha aJpecaTa, ChIVIACHO MPOIEaypara,
rmocoyeHa B wi. 49.

(2) Bceku, cpriacysaill ¢ €JIEKTPOHEH MOJANKUC JOKYMEHTa, Mperyiexkia Isara eIeKTpoOHHa
npenucka, BkiI. ako B PKK mma moseue daiinose. [lonoxeHuAT moanuc € WHAUKAINAS 32
ChIJIACKE ChC ChABPKAHUETO U HA OCTAHAIUTE JIOKYMEHTH B MpEIucKaTa.

(3) ABTOPBT Ha JOKYMEHTA 3abJDKUTEIHO OTOENsA3Ba Bph3KaTa Ha M3TOTBEHHS TOKYMEHT C
MHULMUPALIUS TOKYMEHT U IPYTH OTHOCUMHU KBbM HETrO TOKYMEHTH.

(4) Hoxymentute no an. 1 ce usnpamar upe3 AMC 3a cbriacyBaHe M NOANUC 3a€IHO C
NPUIIOKEHUATA KBM THX.

(5) ABTOPBT Ha TOKYMEHTA Clieau HeroBOTO aBkeHue B AVC.

(6) KoraTo m3xomsmmuTe AOKYMEHTH 3acAraT BBIIPOCH, CBBpP3aHU C JCHWHOCTTa Ha JIPYTH

AIMUHUCTPATUBHU 3BCHA, JOKYMCHTHUTC 3aABJIKUTCIIHO CC ChIIIACyBAT 110 p€la, MIOCOYCH B YJI.
49.

(7) Koraro ce oTroBapsi Ha MHCMO, ChOOPAa3HO U3HMCKBAHUATA HA 3aKOHOBU H TIOJ[3aKOHOBHU
HOPMAaTHBHU aKTOBE, M3WCKBAIM NPWJIAraHETO HA OPUTHHAIM HAa JOKYMEHTH, TaKHUBa Ce
npujiarart, a IMCMOTO OTIOBOP C€ U3Ipallla Ha XapTHEH HOCHUTEIL.

Un. 55. (1) Uzxopsmu AOKYMEHTH, MPEABUACHH 3a TMOJAMMCBAHE HA XapTHUEH HOCHUTEN, CE
pasneyaTBaT OT aBTOpa, Clie]l MPUKIIOYBAHE HA ChIVIacyBaTeIHATa MPONEaypa U ce peaaBar
3a MOJANMUC Ha NOANMCBAIIMS, KaTo ex3emiuisipa ce oTpazsiBa AMC u ce mpenaBa B
JE€JTOBOACTBOTO OT TEXHUYECKUTE CHbTPYIHUILIH.

(2) HoxymeHT, yuiiTo mHUIMUpam aAokyMeHT ¢ mocTbmml upe3 CCEB, ce m3mpama Ha
nostyyarenst upe3 CCEB, ako Toil He € mocouni Ipyr HauuH;

(3) OTroBopu Ha 3amUTBaHMs, CUTHAIM U APYTU JOKYMEHTH, IPEIBUJEHH 3a MpeAaBaHe 110

eJIEKTPOHHA T10111a, CE U3MpaIaT OT oUIIMaNIHaTa eJIEKTPOHHA Nola Ha O0IIMHATA 10 aBTOpa
Ha JIOKyMEHTa, Ha TIOCOYEHUS eJICKTPOHEH aJipec.
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Y. 56. 3a eneKTpoOHHU MHCMa, KOUTO UMAT XapakTep Ha 3allUTBAHE IO MPOLEAYPEH BBIIPOC,
ce U3roTBsA HeO(UITHaIEH OTTOBOP OT UMETO Ha KOMIIETEHTHATA AUPEKIIHSL.

Un. 57. BepHartata npartka/mojryyeHara oOpaTHa pa3nucka ce CKaHupa KbM JokymeHTa B AVC
U Ce INpeAaBa Ha CHOTBETHHS CIYXXUTEN WIM HAa TEXHUYECKUS CBTPYIHUK HA JUPEKLMATA,
CBbCTaBUTEJ HA U3IIPATEHUS JOKYMEHT, 32 CbXPaHEHUE HAa U3BECTUETO 3a JOCTaBsHE.

UYn. 58. (1) HoxymeHTHUTe, MOUIeKAIIM Ha PETUCTPALMs MO Wi. 8, ce U3TOTBAT BBB (hopMaT
PDF, PDF/A (Portable Document Format — [Ipenocum dopmar 3a nokymentu), ODT, ODS,
ODP, DOCX, XLSX, PPTX Bwvpxy odwunuanHara OnaHka Ha oOIIMHATa KaTo CE€ Cla3Bar
M3MCKBAHUATA 32 Ch3aBaHe U OPOPMSIHE Ha TOKYMEHTH.

(2) Ilpm noaroroBka Ha JNOKYMEHTHUTE CIIYXKUTEIUTE CIa3BaT CICAHUTE W3MCKBAaHUS 3a
rpaguaHO 0OpPMIHE HA TEKCTA!

—

mpudT - Times New Roman;

2. pa3mep - 12;

3. BTOpHMUS JISIB BI'bJI HA U3TOTBEHUS JOKYMEHT, o ,,/I0" u nox ,,KOIIME", ce mocouBar
BCUYKH KOPECTIOHICHTH KaTO CE U3MKUCBAT TEXHUTE MIBJIHU ¥ TOYHU aJPEeCH;

4. BBPXY JOKYMEHTHTE, CbCTABCHU B OTIOBOP Ha JPYTro HHUIIMATHBHO MMMCMO WJIH 10 BEYe
oOpa3yBaHa TMpEeNUCKa, HEMOCPEICTBEHO IOJ aJpecara Ce H3MUCBA HOMepa Ha
JOKyMeHTa (ITMCMOTO), Ha KOWTO CE OTroBaps WM Ha MPENHrcKaTa, Mo KOSATO Ce BOIH
KOPECTIOHACHIIUSITA ,,Ha Bam Ne...oo...... Joeeeeeeeeeean, roauua/ KbMm
No.oovuuannnn, Lo, roguHa';

5. TEKCTOBaTa YacT Ha U3JI0KEHUETO B JOKYMEHTHUTE TPsiOBa 1a Ob/1e (hopMyIrpaHa TOYHO
1 SICHO TIPH CIIa3BaHE HA IPaMaTUYCCKUTE MPaBHUIIA;

6. TEKCTHT, Pa3MOJIOKEH Ha MOCJIeHaTa CTPAaHUIAa HA JOKYMEHTA, Cle/Ba a ObIe HE 10
MaJIKO OT €IMH a03arr;

7. ched TEeKCTOBaTa 4acT, B JICBUS JOJIEH BI'bJI HA JOKYMEHTA, CE M3MUCBAT WHUIIUAIN HA

M3TOTBWJINS U aOpeBUaTypaTa Ha aIMUHUCTPATHBHOTO 3BEHO.

Uin. 59. CbCcTaBsHETO HA TOKYMEHTUTE CE€ U3BBHPIIBA OT ChbOTBETHUTE JUTHKHOCTHH JIMIA O]
METOANYECKOTO PHKOBOACTBOTO Ha!

1. pbKOBOAMTEN HAa CTPYKTYPHOTO 3BEHO, HA KOETO € BB3JIOKEHO CBHCTAaBSIHETO Ha
JIOKYMEHTA;

2. JMUEeTo, MOCOYEHO Ha IbPBO MSCTO B MOCTABEHATA 3a/ada WIM JIPYro JIIBXKHOCTHO
JU1E, ONPEACIIEHOTO KaTO OTTOBOPHUK, KOraTo MOJArOTOBKATa € Bb3JI05KEHA Ha HAKOJIKO
JUTbKHOCTHHU JINIIA;

3. pbKoBomuTeNs Ha paboTHATa Tpyma WU TpeAcenareasi Ha KOMHUCHATA, KOTaTo
MOJIFOTOBKATA € Bb3JI0KEHA Ha pab0oTHA rpymna UiId KOMUCHS.

Un. 60. Koraro ¢ jokymMeHTa ce u3npamniaTt Ipyru J0KyMEHTH, B yacTTa my ,,Ilpunoxenue" ce
n30posiBaT Te3M JOKYMEHTH C PErHCTPAallMOHEH WHJAEKC U JaTa Ha peructpanus. M306poenute
KaTo NPUJIOKEHUS JOKYMEHTH ce€ Mpujarat B paOOTHHUS JOKYMEHT, Mpeau CTapTUpaHe Ha
chIrIacyBaTeIHaTa IIpoueaypa.

Paszgea II PerucTpupane u u3npamniane Ha U3XoAs1M JOKYMEHTH
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Yn. 61. (1) OcHOBHUTE AEHHOCTH MO PErHCTpalrs HAa M3XOMSALIM JOKYMEHTH, U3TOTBEHHU B
eJIEKTPOHEH (opMaT, MOJNUCAHU C EJIEKTPOHEH MOJMHC, C€ M3BBPIIBAT NpHU CHa3BaHEe Ha
CIICHUA PEN:

1. mpernen Ha cb3ganeHus B AVC u3xoadin JOKYMEHT B €JIEKTPOHEH BU: KOPECTIOHIECHT,
BUJ U TIPOBEpKa Ha (paiilIoBOTO ChIAbpKAHME HAa JOKYMEHTA, HAJIMYME HA OMUCAHUTE
MIPUIIOKEHUS

2. BBBEXJIaHE/TPOBEpKa U peIaKilys Ha BbBeleHa HH(POPMAIUs OTHOCHO TUIA U BUJA HA
JIOKYMEHTa, KPAaTKO ONMHUCAaHHWE, KOPECTIOHICHT, HAYMH Ha W3MpaliaHe Ha JIOKYMEHTa,
HU3TrOTBUII, C’bI‘JIaCYBaJI/ 1 1 nnoamnucall ,Z[OKYMGHTa;

3. TeHepupaHE Ha PETUCTPALlMOHEH WHACKC H TOANMKHCBAaHE HAa JOKyMEHTa OT
JICIIOBOIUTE]IS;

4. npuxmouBaHe Ha npenuckara B AUC;

M3MpalllaHe Mo eJIEKTPOHEH BT Ha JOKYMEHTA KbM ajipecara.

N

(2) Ilpu peructpupane Ha U3XOASIL JOKYMEHT, IIPEIHA3HAUEH 33 M3MpallaHe MO IOIa WU
Kypuep, B AEJIOBOJACTBOTO €€ MOJAMUCBAT M MOJIEYaTBAT TOJIKOBA E€K3EMIUIIPH, KOJIKOTO ca
aZipecaTUTE U €/IMH 3a CbXpAaHEHHUE B apXUB. VICTUHHOCTTa HAa XapTUEHOTO KOIIME HA JOKYMEHTA
Ce yJOCTOBEpsiBA OT JEJIOBOJUTEIUTE C MIeMIen ,BsIpHO ¢ €IeKTpPOHHO MOANUCAHUSA
OpurvHan", UMeHa JUTbKHOCT, JaTa U MOIIUC Ha CIYKHUTEN, 3aBEPHIT JOKYMEHTA.

Ui 62. (1) ExcienupaneTo Ha TOKYMEHTUTE BKJIFOUBA!
1. TexHudecka oOpabOTKa Ha TOKYMEHTHUTE;
2. mpenaBaHe Cpelly MOIMHC Ha CIY)KUTENU Ha (GUPMUTE, MPEAOCTABSIIN HOIICHCKA U

KYPHEPCKU YCIIYTH.

(2) [ocraBkata Ha CHeNIHA M3XOJIIa KOPECIOHJCHIMS 0 ajapecaT Ha TEPUTOpHsTA Ha
o0IIMHATa MOJKE J1a CE U3BBPIIBA U OT CIIY)KUTEJIUTE HA OOIIMHATA.

Pasznea 111 KonTpoJ no u3nbjaHeHHe HA 3a1a44 BbPXY J0OKYMEHTH
Un. 63. (1) Jlunara mo win. 2, an. 3, HacouBatr 4pe3 AMC moiexamure Ha pe30HpaHe
AOKYMCHTHU CJICA IOJTYy4YaBaHCTO HM OT cny>K6aTa nmo pcerucrpanusds KbM CBbOTBCTHUTC

PBHKOBOJIUTENH, CIIPSIMO CTPYKTypaTa U YTBbPACHHUTE MTpaBHia HAa aIMUHUCTPALIUAATA.

(2) Jluuara mo un. 44, an. 1 upe3 AUC pezonupaT 3a U3MbIHEHHE KbM CHOTBETHUTE 3BEHA
HAaCOYCHUTC JOKYMCHTH.

(3) C pesomtonusita ce OonpeaessT U3MbIHUTEIST/U3BIHUTENNTE, BUIBT Ha 3a/1a4aTa U CPOKBT
3a HEMHOTO U3MIBJIHEHUE, KAKTO U HEMHUAT PUOPUTET.

Un. 64. OOGekT Ha KOHTPOJI Ca CPOKOBETE Ha 3aJaylTe, MPOU3THYALIM OT JOKYMEHTH,
pEe30JIMpaHM OT Juarta no ui. 44, an. 1.

Un. 65. CpokoBeTe 3a U3M'BIIHEHUE HA 33IaUUTE CE€ OMPEAEIIAT C MOCTABSIHETO Ha 3ajladya KbM
caMusl TOKYMEHT WJIH ChIVIACHO HOpMaTHBHATA ypeaoa.
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Ui 66. (1) JITeXXHOCTHUTE JIWIlA, HA KOUTO Ca BB3JIOKCHH 3aJaud, ca JUIBXKHU Ja TH
M3MBJIHSIBAT TOYHO U B ONPEICICHUS CPOK.

(2) CpoxbT 32 U3MTBITHEHHE HA 33]a4a MOXKE J1a OB/1€ MPOIBIKEH CaMO OT PHKOBOIUTEISI, KOUTO
O € OIpeIeuI.

(3) [IpoxpmxaBaHeTO Ha CpOKA CE U3BBPIIBA MO MPETIOKCHUE HA U3IIBIHUTEIS Ha 3a/1ayaTa,
HaIlpaBEHO IPEAM HEroOBOTO M3THYaHe. Pe3oiupaliuar BIMCBa HOB CPOK BBPXY IIOCTaBEHATa
3agayva u otpassisa ToBa B PKK Ha nokymenta B AVC.

. 67. (1) M3mpiHeHHETO Ha 3aJladyuTe Cce CJIeAM OT JMiara mo wi. 53, aim. 1, T. 3, KkouTo
MIEPUOJNYHO YBEJOMSBAT, KMETa, PECOPHHUS 3aMECTHUK-KMET WJIM CEKpeTapsl Ha OOIIMHATA 32
X0Jla Ha U3IBJIHCHUE HAa IIOCTABSHUTE OT TAX 3aJIaUH.

(2) OTroBopHOCTTa 332 U3MBIHEHUETO B CPOK HA 3a7]a4M, TOCTABEHUTE OT KMETa Ha OOIIMHATA,
3aMECTHUK-KMET U CEKpeTap, C€ HOCH OT ITUPEKTOpa Ha TUPEKIHITA, HA KOTOTO € Bb3JI0)KEHa
3a/1ayaTa, a Korato 3ajayaTa € oCTaBeHa OT ChOTBETHUS JUPEKTOP - OT HAYAIIHUKA Ha OT/ela
WJIU PBKOBOJIUTENISI HA 3BEHOTO.

Uin. 68. KOHTpOIBT MO U3IMBJIHEHUETO HA 33/1a4M CE€ U3BBPIIIBA HA HAKOJIKO HUBA:

1. OT IUIBKHOCTHOTO JIULE, ONPEAEIEHO CbC CHOTBETHHMS JOKYMEHT WM IIOCTaBEHA
3ajava;

2. OT HmpeKus pbKOBOAMTET Ha OTTOBOPHOTO 32 M3ITBJIIHEHUETO Ha 3aj[ayaTa JTbXKHOCTHO
JMILIE;

3. OT KMeT, 3aMeCTHUK-KMET, CEKpeTap, AUPEKTOpa Ha AUPEKIUS, HaYaIHUKa Ha OTJerna
WA PBKOBOJUTEI HA 3BEHO.

I'naBa nera CbXpaHsiBaHe HA IOKYMEHTHTE
Pa3zpen I O01mu n3nckBanus

Y. 69. (1) [deitHocTUTE 11O CHXPAHSBAHETO HA IOKYMEHTHUTE CE OCHIIECTBSIBAT B ChOTBETCTBHE
¢ pasmopenbute Ha 3akoHa 3a Hammonamnus apxuBeH ¢onng m Hapenba 3a pema 3a
OpraHM3MpaHeTo, OO0pPabOTBaHETO, EeKCIepTH3aTa, CHhXPAHSIBAHETO U H3MOI3BAHETO Ha
JOKYMEHTHUTE B YUPEKICHCKUTE apXUBH U JbpKaBHUTE U 0OmmMHCKK uHCTUTYIMH (IIpuera ¢
I[MIMC Ne 67 ot 28.03.2024 r., 006H., IB, 6p. 28 ot 2.04.2024 r., B cuna ot 2.04.2024 1.).

(2) 3a ochIecTBsiBaHE Ha JCHHOCTTA HA YUPEKICHCKUS apXHUB C€ OCUTYPSIBAT KBATHU(PHIUPAHU
CITY)KUTENH, apXUBOXPAHUJIUIITHA TUIONT M 00OpyABaHe, chriaacHo 4wi. 41, aim. 3 ot 3akoHa 3a
Hanmonanuust apxuBeH (OHI WIM 1@ BB3JIOKU H3IBIHEHUETO HA JPYro CIEIHATU3UPAHO

IOPUTAYECKO JIHIIC.

(3) CexpansiBaHEeTO HA JOKYMEHTHTE € TEKYIIO  apXHUBHO.
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(4) IlpenaBaneTo Ha IIECHHU NOKYMEHTH B LleHTpaneH Abp:kaBeH apXUB U YHUILOXKABAHETO Ha
JOKYMEHTH C€ OCBIIECTBsBA CBhITIACHO pa3nopendute Ha 3akoHa 3a HarmpoHanHus apxuBeH

don.

Un. 70. 3a mpoBepka Ha HAIMYHOCTTA, YCJIIOBUSITA 32 ChbXPAHSIBAHE U OMa3BaHE HA JOKYMEHTHTE,
ChC 3allOBEJ HA KMETa C€ Ch3JaBa MOCTOSHHO JieHcTRalla excriepTHa komucus. Komucusita
OCBIIIECTBSIBA CBOSITA IEHHOCT CHIVIACHO pa3nopendouTe Ha 3akoHa 3a HarpoHamHus apXuBeH
doH.

Un. 71. (1) EnekTpoHHO TOIMUCAHUTE ITOKYMEHTH CE€ ChXpaHSBAT B CPOKOBETE, KOUTO ca
olpesiesieHU B HOpMaTHBHATa ypenda 3a ChIIUTE JOKYMEHTH, Ch3/1aJIcHH Ha XapTUEH HOCUTEN
B CBOTBETCTBUE C wi. 42 oT 3akoHa 3a EJIEKTPOHHUS JOKYMEHT M EJIEKTPOHHUTE
YIOCTOBEPUTEIHH YCIIYTH.

(2) CbxpaHEHHETO Ha EJIEKTPOHHUTE JTOKYMEHTHU MO ai. | ce M3BbpIIBAa ChC CPEJCTBATA Ha
AUC.

(3) CpoxsT 3a chXpaHEHHE Ha EIEKTPOHHO MOJAMUCAH JOKYMEHT MOKE J1a ObJIe POIBJDKEH 110
pena, Mo KOWTO € OnpesesneH.

Paszgea Il Tekymo cbxpansiBane
Ui 72. (1) Ha Tekymio cexpaHsiBaHe MOJICKAT:

1. BCHYKH BXOIAIIN JOKYMEHTH, IO KOUTO M3IIBIHCHUETO € MPUKITIOYHIIO - B 3BEHOTO I10
H3TrOTBSHE;

2. BCHYKH U3XOJISIIN JTOKYMEHTH;

BCUYKM BBTPCIIHU JIOKYMEHTH, CB3HaJCHH OT JCHHOCTTa Ha OOIIMHCKA

aIMUHUCTpAITHSI.

(98]

(2) JleiHOCTTA MO TEKYIIOTO ChXPAaHSIBAHE CE€ OCBHIIECTBIABA OT CIYKUTEJIUTE HA ChOTBETHATA
JTUPEKIIHsI/OTEN/3BEHO B 00IIMHATA 1 00X BaIIa:

ChXpaHsIBaHE HA PETUCTPALIMOHHO-KOHTPOJIHUTE KapTH Ha €JIEKTPOHEH HOCUTEIT;
ChXpaHsSBaHE Ha BXOJAIIUTE JOKYMEHTH, 10 KOUTO U3ITbIHEHUETO € MPUKIIIOUMIIO;
ChXpaHsIBaHE HA U3XOJAIIUTE U BHTPEIIHUTE IOKYMEHTH;

M3BBPILIBAHE HA CIPABKU U MPEJAOCTABSIHE 3a MOCIIEIBAILO U3I0I3BAHE;

TeXHHUYecKa 00paboTKa 1 IpejaBaHe Ha JOKYMEHTHUTE 33 ChbXPaHsBAaHE B yUPEIKICHCKUS
apXuB.

Nk W=

UYn. 73. (1) JlokymMeHTHTE, TOCTHIINIM U Ch3/aJICHH Tpe3 KaJleHAapHaTa To/IMHa, Ce TPYIHpaT
B JleNa, ChIJIACHO PETHCTPALMOHHMS HMHIEKC U CPOKOBETE 3a ChbXpPaHEHUE, ONpPENEIEHU B
Homenknarypara Ha Jie1aTa ¢bC CPOKOBETE 3a ChbXPAaHSABAHETO UM.

(2) lokymeHTHTE B iefiaTa ce MOJAPEKAAT [0 XPOHOJIOTHSI.
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(3) JlokymeHTH, KOMTO HMMaT COOCTBEHa HoMepauus (3amoBeqH, MPOTOKOIM U Jp.) ce
MOZPEXKIAT M0 BB3XOIA1 pel HA HOMEPUPAHETO UM.

(4) oxymeHTHTE, KOUTO 00pa3yBaT MPEMUCKH, CE MOAPEKIAT CHIIACHO PETUCTPALIMOHHHUS
MH/IEKC HAa WHULMATHBHUSA JIOKYMEHT, KOMTO C€ IOCTaBs Hal-OTrope, a cielx HEero, Io
XPOHOJIOTHS - OCTAHAJIUTE TOKYMEHTH.

Y. 74. (1) B Hauanoto Ha KajeHAapHaTa roJuHa B A€JI0BOICTBOTO CE pa3KpUBAT TOJIKOBA JIEIa,
KOJIKOTO ca nocoueHH B HomeHKkaTypara Ha Jienara cbC CPOKOBE 32 ChbXPAHSIBAHETO UM - 3a
JOKYMEHTH Ha XapTUEH HOCUTEN.

(2) B kpas Ha KaneHgapHaTa roJiiHa BCHYKH Pa3KpUTH B IEJIOBOICTBOTO JieJia C€ MPUKIIIOYUBAT.

Un. 75. TexkymoTo cbXpaHABaHE HA JOKYMEHTUTE 3aBbPIIBA C MPEJABAHETO UM B apXuBa HA
oOmuHaTa.

Pa3neu III ApxuBHO cbXpaHsiBaHe

Un. 76. (1) Ha apxuBHO CBhXpaHSBaHE B YUYPEKICHCKHS apXWB MOMJIEKAT JOKYMEHTHTE,
Ch3JaACHU OT HeﬁHOCTTa Ha aIMUHHUCTPATUBHUTC 3BCHA B 06H_[I/IHaTa CBhI'JIaCHO HOMGHKHaTypa
Ha JieJlaTa ChC CPOKOBE 32 ChbXPaHIBAHETO UM B OOIIMHATA.

(2) TlomemenusiTa, B KOUTO C€ ChbXpaHsIBAa apXUBBT, TPSOBA /1a OTTOBAPST HA YCIOBHUATA U JIa
ca o0OopyaBaHH B CBHOTBETCTBHE C HW3HMCKBaHUSITA, OIpeneleHH OT JIbp)KaBHA arcHIIUS
»ApXUBH".

Un. 77. (1) Cnen m3TiuaHe Ha CPOKOBETE 3a ChXpaHsABAaHE, JIOKYMEHTUTE, ONPEACIICHH KaTo
LIEHHHU, ce TIpeaaBaT B LleHTpasien 1bp>kaBeH apXuB 3a IOCTOSIHHO 3aMa3BaHe.

(2) OnpenenennTe KaTo HE IIEHHHU JIeJIa ¥ IOKYMEHTH, 0€3 UCTOpUYECKa M CITPaBOYHA CTOMHOCT,
CC 3aJICJIAT 3a YHHUIIOXKABAHC U YHUIIOXKABAT C AKT HA UBIIBIHUTCIHUA TUPCKTOP, CHITIACHO
M3UCKBaHMATA Ha 3aKoHa 3a HarmonanHus apxuBeH QOHI.

Pazgen IV [IbJarocpoyHo cbXxpaHeHue U ApXMB HA eJIEKTPOHHU TOKYMEHTH
Un. 78. JIbJIATOCPOYHOTO ChXpPAaHEHHE HA €IIEKTPOHHU JOKYMEHTH MMa 3a 1e Ja:

1. 3ama3u mpaBHaTa BaJHIHOCT HA JOKYMEHTHUTE - TAXHOTO ChIIECTBYBaHE, aBTEHTUYHOCT,
MHTETPUTET U U3I0JI3BAEMOCT;

2. nma oOesreuyn BB3MPOM3BEKIAHETO MM 0Oe3 3aryba Ha JaHHU, BBIPEKH pHUCKA OT
KOMIIDOMETHUPAaHE Ha HOCUTEIsI Ha JOKyMEHTa W HE3aBHCUMO OT ObJenure
TEXHOJIOTUYHU TIPOMEHHU;

3. ma ocurypum mpOCIeIUMOCT Ha BCHYKM OIEPALH, CBBP3aHU C EICKTPOHHHUTE
JOKYMEHTH - IpUeMaHe, CbXpaHeHHE U M3MO0I3BaHe HA ENEKTPOHHU JOKYMEHTH.

UYn. 79. (1) EnexTpoHHHS yUpEKACHCKHA apXuB Ha oOmuHara ce ¢popmupa oT OpUIHATHUTE
eNEeKTPOHHU JOKyMEeHTH, peructpupanu B AIC, konTo noasiexar Ha 3aIbJDKUTEITHO TEKYIIO U
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JBIATOCPOYHO ChbXpaHeHHe. ToBa ca BCHUUKM BXOASALIM, U3XOASIIM M BBTPEIIHU JOKYMEHTH,
KOMTO ca:

1. noATnMrcCaHu C CJICKTPOHCH MMOAIINC,
2. CKaHWPaHU KaTO EIIEKTPOHEH 00pa3 OT XapTHEH HOCUTEI U YJIOCTOBEPEHH C ETICKTPOHCH
noAIurcC OT CIIYXKUTCIIA, CHCJI CJIICKTPOHHUA 06pa3.

(2) Joxymentute no Ilpunoxenue 1 ce cbxpaHsBaT apajeiaHO — KaTO OpUTMHAIIN Ha XapTUEH
HOCHUTEN (CHIVIACHO HOPMATHBHUTE CPOKOBE) U KaTO €JIEKTPOHHU 00pa3u 3a CIPaBOYHU IIEIH.

(3) AbarocpoyHoTO ChbXpaHEHHE Ha EIEKTPOHHHU JOKYMEHTH C€ OCBILECTBSABA 3a CPOK HE IO-
MaJIbK OT CPOKAa, YCTAHOBEH B HOPMATHMBEH aKT 3a XapTHEHU JOKYMEHTH C aHAJIOTUYHO
IIpeIHa3HAuEHHE.

(4) Bcuuku ckaHMpaHU JOKYMEHTH OT XapTHUEH HOCHUTEII C€ ChXPaHsBaT 3a Cpok oT 20 roguHu
C M3KJIIOUEHHE HAa TOKYMEHTUTE, KOUTO CIIOPE] BUJa UM HSIMAT apXUBHA CTOMHOCT U KOUTO C€
ChXpaHsIBaT 3a BpeMe ONpE/IEICHO B HOMEHKIIaTypaTa. CpoKbT 32 ChXpaHEHHE HA €TIEKTPOHEH
JOKYMEHT MOKe Jia ObJie IPOIBIKEH caMo T0 penia, o KOWTo € omnpeneseH. 20-roquiTHusAT
CPOK Ce TpHjiara camo 3a eJIeKTPOHHUTE 00pasu. XapTueHure opuruHanu mo [Ipunoxenue 1
Ce ChXpaHsBaT Criope] cnerupuIHUTE HOPMAaTUBHHU CpOKOBe (0e3cpouno, 10 roguuu u mp.).

(5) IlpaBmmara He ce mpuiaraT 3a JTOKYMEHTHUTE, KOHWTO CBABpPXKAT KiIacupHUIIMpaHa
uHpOopManus.

(6) LTb)XHOCTHO JIMIIE, OMPEEICHO OT KMETa Ha OOIIMHATa, OCUTYpsSBa aBTOMAaTH3UPAHOTO
Cb31aBaHC Ha PE3CPBHU KOIMUA Ha BCUYKU JAHHU U CJIICKTPOHHU NOKYMCHTHU Hal-MaJKoO BCEKU
TICH.

(7) PesepBHHUTE KOMHUs CE€ CBhXpaHSIBAT HAa HOCHTEN, pa3IMde€H OT TO3H, Ha KOUTO ca
Pa3snoOJIOKCHU HNAHHUTC WK CICKTPOHHUTC HOOKYMCHTH. C'bXpaHHBaT ce Hail-MaJKo
MOCJICIHUTE TPHU PE3EPBHU KOTIHSL.

(8) PezepBHUTE KOMHUS C€ KPUTITUPAT C IYOJIMYHUS KITFOY Ha OOITMHATA.

(9) PesepBHHTE KOmMHs Ce€ HU3MUTBAT 33 KOHCHUCTEHTHOCT M HWHTETPUTET 4Ype3 NPOOHO
Bb3CTaHOBSIBAaHE HA JAHHU Hal-MaJIKO BEJHBK MECEUHO.

Ui 80. (1) 3a mpuemane, CbXpaHEHHWE M W3IMOJ3BAaHE B CJICKTPOHHUS apXUB, E€JICKTPOHHHUTE
JOKYMEHTH C€ MpPEJACTaBiAT B apXuBeH (ailn, KOWTO ce cb3laBa OT JIBKHOCTHO JIUIIE,
MPUTEKABAIIO MOAXOASIIA TEXHUUECKa KOMIIETEHIUS, OMPEeIeHO OT KMeTa Ha OoOuIMHAaTa,
CBIVIACHO U3UCKBAHUATA Ha 3aKOHA 3a HallMOHAJIHUA apXUBCH (I)OH,Z[.

(2) ApxuBHUAT (paiin TpsiOBa 1a MPUTEKABA CICTHUTE XapaKTEPUCTHKH:

1. nma mpencraBs 1su1ata uWHGOpMalus U BpPB3KH, CHIIECTBYBAUIM B OPHUTHMHAIHUS
€JIEKTPOHEH JIOKYMEHT;
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2. 5ma e ompeAereH OT MEXAYHAapOoJeH, HAallMOHAJCH WM IMyOJWYHO pa3npoCTpaHEH

¢dopwmar;

1a € C JIBJITOTpaiHa TOHOCT ¥ NIMPOKO PaspoCTpaHECHUE;

4. na mo3BOJIABAa JMPEKTHO M3MOJ3BAaHE M JIECHO TpaHC(hOpMHUpaHEe B Apyru (opmarti,
KOWTO ca 'OJIHY 32 M3IO0JI3BaHEe OT ChIIECTBYBAIIaTa COPTyepHa WM XapyepHa cpe/a;

5. Ja e MakCHMAaJHO HE3aBHCUM OT KOHKpPETHA cOpTyepHa MU XapayepHa cpeja.

[98)

(3) ApxuBHHAT (aiin ce moaNKrcBa ¢ KBATU()UIUPAHUS €IEKTPOHEH MOAMUC Ha Ch3AT0TO IO
JUIKHOCTHO JIUIIE M CE YIOCTOBEPSABA C €JIEKTPOHHUS BPEMEBH IeyaT Ha aJJMUHUCTPATUBHUS
OpraH.

(4) 3a rapanTHpaHe IBJITOCPOYHOTO CHXPAHEHUE HA EJIEKTPOHHM JOKYMEHTHU CE€ H3BBpLIBA
MUTpaLUs/IPEXBBPISIHE U ChXPAaHEHUE Ha €JIEKTPOHHM JOKYMEHTH Ha (PU3MUYECKH HOCHUTEIN,
n3BbH AUC.

Un. 81. 3a BceKH €EKTPOHEH JOKYMEHT B €JICKTPOHHUSI apXUB CE MOAABPKAT CIACTHUTE TaHHU:

—

HOMED - YHUKaJIEH perucrpanuonex uaentuduxartop (YPU);

2. BUA - TIOSICHEHHWE 3a BHUAA JOKYMEHT, OCHUTYpsBalll0o HEroBaTa €JIHO3HAYHA

uAeHTU(UKAIMS Ype3 BIIMCBAaHE Ha ChOTBETEH TEKCT;

OTHOCHO - KPaTKO MPE/ICTaBsSIHE Ha CHITHOCTTA YpPe3 TEKCT;

4. NaHHU 3a OBJACTEHOTO JIUIE, KOETO € OTOPHU3MPAHO Ja IMOANKUCBA CHOTBETHUS BUJ

JOKYMEHT;

KOPECIIOH/ICHT - UMe/Tipe3ruMe (HAaMMEHOBAHUE) | JIP.;

6. NaHHU 3a ChXPaHEHHETO Ha JJOKyMEHTa OT BEJOMCTBEHATa HOMECHKJIATYpA: MPEACTABST
CpOKa U CXEMHUTE 3a ChbXpPaHEHHE Ha IOKYMEHTUTE, C KOUTO CE YIPaBJsABa MPECTOSIT UM
B AUC mo npenaBaneTo Ha JoKyMeHTa B HarmonanHus apxuBeH QoHT;

7. Bupn Ha dainoBus Gopmar 3a ChOTBETHHUS JOKYMEHT;

8. mpuioxeHu ¢ailioBe - CIUCHK (HAMMEHOBaHHE, ChbPIKAHUE);

9. IOMBIHUTENIEH KOMEHTap;

10. TOTBIHUTEIIHN JaHHH;

11. kpaeH cpok 3a MPUKIIIOYBAHE HA paboTaTa Mo JOKYMEHTA,

12. ciy>xuren, Ha BHUMaHUETO, HAa KOWTO TPsIOBa /1a C€ HACOYH,

13. nognuc Ha JOKYMEHTA, BKJIIOUUTEIHO MOAMHUCUTE HAa CIY)KUTEIUTE, U3TOTBWIH U
ChIIIacyBaIH TOKYMEHTA;

14. HaunH Ha U3MpalaHe/moiy4aBaHe;

15. uHIEKC Ha JeT0TO OT HOMEHKJIATypaTa Ha JIeNara;

16. XpoHOJIOTUA HA IEMHOCTUTE, CBbP3aHU ChC ChXPAHEHHUETO U OJIUTA HA TOKYMEHTA.

(98]

9]

Pazgen V U3noJi3BaHe HA NPUKJIIOYEHH NPENUCKUA U JOKYMEHTH
UYn. 82. (1) OpuruHanure Ha NPUKIIOYMIIMTE MPENUCKA U JOKYMEHTH HE Ce M3HACAT M3BBH
IOMELICHUATa/apXxuBa Ha oOuIMHaTa. M3KkiarodyeHue ce JoImycka camMo 3a Te3H, KOUTO ce

M3HMCKBAT OT OPraHUTE Ha ChJa, CIEICTBUETO U IIPOKYypaTypara.

(2) 3a u3HeceHUTE M3BBH MOMEIIEHUATA/apxuBa Ha OOLIMHATA OPUTHHAIM HA MPENHCKH U
JOKYMEHTHU C€ ChCTaBsl IMPUEMO-IpeaaBaTeleH NpoToKosl. KbM [en0To ce mocTaBsi KOnue oT
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JOKYMEHTA, 3aBEPEHO OT apXHBaps/AeIOBOAUTENS Ha OOIMHATA M OPUTMHANIA HA ITUCMOTO, C
KOETO € HaIlPaBEHO MUCKAHETO.

UYs. §83. (1) Konust Ha IpUKITIOUEHH MPEMUCKU U TOKYMEHTH C€ MPEIOCTABAT Ha CITY>)KUTENIN Ha
o0IIMHaTa uype3 MUCMEHa 3asBKa 10 cekperaps. 3asBKaTa ChAbpka 00OCHOBKA Ha MCKAHETO U
KbM HEsl MOXKE Jja C€ IPUJIOKU KOIME OT JAOKyMEHTa (MMMCMO, IIOCTaBEHA 3ajaya u Ap.), Mo
IIOBOJI HAa KOWTO € HallpaBeHa 3asBKaTa.

(2) Komnus Ha mpUKITIOYEHU MPENUCKU U JOKYMEHTH C€ U3UCKBAT OT PU3NYECKH U IOPUINIECKU
TUIIA Ype3 3asiBKa U CE MPEIOCTABIT CIIe]l MMCMEHOTO pa3pelleHre Ha CeKpeTaps Ha OOIHAaTA.

Pazgen VI OCHOBHU M3UCKBAHUA KbM CJIYKUTEJIUTE

U 84. 3a mpaBUIIHOTO MPOTHYAHE HA JEHWHOCTTA MO JOKYMEHTOOOOpPOTa - €JIEKTPOHEH H
XapTHUEH, PPKOBOIUTEIINTE HA CTPYKTYPHHU 3BE€HA Ca JUIBKHU:

—

Jla CelIT 3a CIa3BaHeTO HAa HACTOALIUTE IIpaBUiia OT MOAYHHEHUTE UM JINLA;

2. n[a pasnpenensaT U KOHTPOJIMpAT U3IMBIHEHHETO Ha 3a/layuTe, MPOU3THYAIU OT

PETUCTPUPAHUTE JOKYMEHTH, KATO OCUTYPSIT CBOEBPEMEHHOTO UM OTYUTAHE;

B ClIy4all Ha OTCHCTBUS Jla C€ OMPEAEIAT 3aMECTHUIM upe3 peructpupane B AUC;

4. Aa NOACUTYPAT B3aUMO3aMCHACMOCT Ha CIIYKHUTCIIUTEC, 3a YUATO ﬂCﬁHOCT OTroBapHT, U
CJIEIAT 32 HOPMAIHOTO MPOTUYAHE HA ACHHOCTTA;

5. Aa U3UCKBAT OT CIYXXUTCIIMTC CU IMPU HAITYCKAHC OT JIBKHOCT Ja IMpeaaBar 1mo onuc C
MIPOTOKOJI HAMHUpAIIlaTa ce y TSIX cly>keOHa JOKYMEHTAIHs, [IeYaTu U 3aBeICH MHBEHTap
Ha TPEKHs CH PHKOBOJUTEI WIH JPYTO U3PUYHO MTOCOUYEHO CIYKEOHO JIUIIE;

6. mpu npegaBaHe Ha MPEMUCKUTE 3a TEKYIO ChbXPaHEHUE /1a MPOBEPSABAT U KOHTPOJIUPAT
[CJIOCTTAa HA JOKYMCHTAILIUATA,

7. TpuU OTCHCTBHE HA CIYXKUTENS, HA KOTOTO € BB3JI0KEHA 3ajadara nopajau 0osiect win
OTIYCK 3a TOBEYE OT MeT pabOTHU JHHU, NPEKUAT PHKOBOIUTEN MOXE J1a MPEHACOUH
HEOTJIOKHUTE 3a7aui KbM JAPYT CIYKUTET;

8. TpU pelOBHU TOJUIIHU OTITYCKU MPEKUAT PHKOBOAMUTEN CE€ ChOOpassiBa ChC CPOKOBETE

3a M3IIBJIHEHUE HA 3aJ]auuTe, a CIYKUTENAT ClIe[[Ba Ja MPUKIIOYH BB3JI0KEHUTE MY

3a/1auu, CBbP3aHU ChC CIIA3BAaHETO HA CPOKOBE, IPEIU U3JIM3aHE B OTIYCK.

[98)
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§ 1. BeTpemanTe npaBmiia ce u3aBaT Ha OCHOBaHME 4. 2, all. 1 ot Hapenbara 3a oOMeHa Ha
AOKYMCHTHU B aIMHUHUCTpALIUATA.

§ 2. IlpakTHueckuTe yKa3aHUs W OpraHM3aLUATa 10 MpPUJIAraHeTo Ha TE3W IMpaBWiia ce
U3IIBJIHABAT OT CEKpeTaps Ha OOIIMHATA.

§ 3. Ilpunoxenue 1 KbM HaCTOSLIUTE IIpaBWIa ChIbPKA CIUCHKA C TOKYMEHTUTE, U3/1aBaHU
Ha XapTheH HocuTel, cbritacyBad ¢ MEY. CiuchbkbT ce myOarMKyBa Ha MHTEPHET CTpaHUIlaTa
U CE aKTyaJM3upa cjell BCAKa IPOMsIHA.

§ 4. KonTpoun no cna3BaHe Ha HaCTOALIUTE NPaBUIIa ce Bh3Jlara Ha CeKpeTaps Ha OOIMHAaTa.

§ 5. [Ipu Bb3HUKBaHE Ha (HOPCMAKOPHU OOCTOATENICTBA, BKIIOUYUTEIHO MPUPOIHU O€ICTBUS,
aBapuu Ha MH(OpPMAIMOHHATA CUCTEMa WJIM MacOBH KuOepaTaku, KMETHT Ha OOITMHATA MOXKE
ChC 3amloBe] Ja BbBEIE BPEMEHEH peXHM Ha paboTa ¢ JOKyMEHTH 3a cpok 10 30 mHu.
3amoBeATa ce M3/aBa Bb3 OCHOBAa Ha MOTHBHPAHO NHCMEHO CTAHOBHILE Ha CEKpeTaps Ha
o0IKHaTa U ce MyOIrKyBa He3a0aBHO HAa MHTEPHET CTPaHUIaTa Ha OOIMHATA.

§ 6. M3MeHeHneTO W AOMBJIHEHHWETO Ha TE3W MpaBWiIa CE€ M3BBPIIBA MO peaa Ha TAXHOTO
MpUEMaHe.

§ 7. V3kitoueHus: pu U3MbIHEHUE HA JEHHOCTUTE MO HACTOALIUTE MpaBUiia ca JOMYCTUMHU
€IMHCTBEHO MPHY BH3HUKBAHE HA TEXHUYECKH WJIM OPTaHU3aIMOHEH MPo0JIeM, KOWTO BpEMEHHO
BB3MPEISATCTBA W3TOTBSIHETO WM OOMEHAa Ha EJeKTPOHHU JOKYMEHTH. J[OKyMEeHTHTE U
npouenypurte no [lpunoxenue 1 He MpencTaBIsABAT U3KIIOYEHUE, a MOJJIEKAT HA CIICHUAIICH
peXuM, IPEIBUICH B HOPMAaTUBHUTE aKTOBE U ypeAeH B | 1aBa miecra.

§ 8. [eitHoctuTe, ypeneHu ¢ Hactosumre IlpaBuna, ce mnpwiaraT B paMKUTE Ha
CBIIIECTBYBAIUS KaJPOBH, TEXHUIECKU U (PMHAHCOB peCypc Ha OOIIMHATA.

§ 9. BerpemnuTe npaBuia ca yTBbpJICHU ChC 3aMoBe/ HA KMETa Ha OOIIMHATA M BIU3aT B CHJIa
ot 01.01.2026 .

§ 10. Ilpunoxenue 1 xpM HAcTOSIIWUTE MpaBUia € HEpa3AesHa 4acT OT TSAX M MOAJIEKH Ha

aKTyalIM3alys Mpy IPOMsHA B IPOLIEIYPUTE U PAOOTHUTE MPOLIECH, ChIVIACYBAHU C MUHUCTBPA
Ha €JIEKTPOHHOTO YIIPaBIICHUE.
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